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About EGAD

The Electronic Guidance and Documents (EGAD) system is a searchable database of electronic
documents from the Water Resources, Wastewater, and Runoff Management programs. EGAD is
contained within SWIMS (Surface Water Integrated Monitoring System). There are currently two
search tools that can be used to find documents in EGAD. One is intended for internal staff to find
documents marked final (“Final”) or current (“Current”), as well as and documents that are
awaiting minor or major revisions to bring them up to date (“Needs Update”) or items that are
stored yet obsolete (“Obsolete”)
The Intranet link can be found at the “Electronic Guidance and Documents – Internal Use Only” link. The public link is for
external stakeholders to use to find final, signed versions of WDNR guidance, procedural instructions, outreach
documents and technical reports used in the day-to-day implementation of programs. This search tool is called the
“Electronic Guidance and Documents (Public)”. Both search tools can be found at the imbedded hyperlinks above or by
starting at the Bureau of Water Quality’s intranet page (see below) from the Publications dropdown menu at the top of
the page (see image below). More instructions on how to use each of these search tools are provided on the following
pages. Information about the types of documents stored in EGAD and the information that is stored along with each
document is given in the procedural instructions titled “Development of Guidancece and Other Documents: Formatting
and Approval Process”.
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Internal versus External

We have two user interfaces for “EGAD” one internal user interface, the other is a public user interface . The
Internal one holds documents that are current and final as well as those that need updates or are obsolete
(see bottom of screen, water quality bureau page); these are not shared on the public page. The EGAD links
are on the Bureau of Water Quality webpage . The intranet version

s
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Need Information

Having trouble finding what you are looking for?
EGAD was created many years ago, using another software type. The EGAD database
has since been recreated in SWIMS and existing content in the old system transferred
over. These new EGAD search tools can only find information and documents that have
been properly transferred and entered into the new system. If you cannot find a
document that you are certain should be in EGAD, it may be because the search
information that you are using does not match what was entered into EGAD or that
something in the original content did not fully transfer into the new system. If you
cannot find what you are looking for, contact the program’s Policy Coordinator from
the list below and they will help to determine why it cannot be found.
•

Procedures developed for EGAD - organization of program
documents as a key priority

Steps for Obtaining A Number
Bureau Webpage - How to request an egad number are located
on our intranet website.

Water Resources: Lisa Helmuth
Wastewater: Kari Fleming
Runoff Management: Suzan Limberg

Specific Steps

First review the Publications Procedural Instructions
EGAD numbers are required for Guidance, Procedural Instructions, Outreach Materials, and Technical Reports.
Email the EGAD System Coordinator to request a number (during document development). See below for
information to provide to obtain a number.
4. When the document is complete, ensure EGAD number is on the front or inside page.
o You may self-assign your EGAD number for current year or previous year documents. Check the spreadsheet
first, enter your document, and save back to the fileshare.
o Make sure a contact name is available.
o When document is complete and signed, send notes about the document to the Email EGAD Coordinator.
1.
2.
3.

Internal EGAD Search

As noted above, the Electronic Guidance and Documents – Internal Use Only search screen was created for internal staff
use and allows users to find documents in EGAD that are final (“Current”) and documents that are awaiting minor or
major revisions to bring them up to date (“Needs Update”). It is recommended that staff use this search tool, if they are
uncertain whether the document that they are looking for is labeled “Current” or “Needs Update” in EGAD.

Searchable Fields

Description

Document Title:

This field in EGAD contains the title of the document, usually as it appears on the cover page. When
searching for a document, users can enter one or a few words from the title and hit the ‘Search’ button.

Author Name:

This field in EGAD contains the name(s) of WDNR staff that authored the document. When searching for a
document, users can enter the first or last name of the author and hit the ‘Search’ button.
This field in EGAD contains the date of publication of the document. When searching for a document,
users should enter the four digit year (19XX or 20XX) and hit the ‘Search’ button.
This field in EGAD contains the publication number assigned to the document (where applicable).
Publication numbers are usually given only to printed documents that are developed primarily for an
external audience (e.g., some documents that are produced with partners, such as UW extension or lake
groups). When searching for a document, users can enter the publication number and hit ‘Search’.

Publication Year:
Publication Number:
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Searchable Fields

Description

EGAD Number:

All documents stored in EGAD are assigned an EGAD number for tracking and sorting purposes. The EGAD
coordinator assigns numbers according to the following system:
• 3200-20YY-## Water Resources Policy Management Team
• 3400-20YY-## Wastewater Policy Management Team
• 3500-20YY-## Waterways Protection Policy Management Team
• 3800-20YY-## Runoff Management Policy Management Team
The first four numbers identify the PMT sponsoring the document. If more than one PMT is sponsoring
the document, the EGAD number will include each PMT number in numerical order. 20YY stands for the
year the document was finalized, and ## is a sequential number starting with 01 each year. When
searching for a document, users can enter the first four numbers (if looking for all documents from an
individual PMT), add the year to narrow the focus, or enter the entire number (if looking for a specific
document).
This field in EGAD contains topical words or phrases, chosen by the document’s author, that users can use
to search for this document in EGAD. When searching for a document, users can enter a topic that is
related to the document they are looking for (e.g., “phosphorus”, “TMDL”, “impaired waters”,
“stormwater”, etc.) and hit the ‘Search’ button.

Keywords:

Document Type:

This field describes the document type. From the dropdown list, users can select guidance document,
technical report, outreach materials, procedural instructions, or other and hit the ‘Search’ button.

Guidance Type:

This field allows users to search for documents by their originating program. From the dropdown list,
users can select Runoff Management, Wastewater, or Water Resources.
This field describes the document status:
[ARCHIVED, CURRENT, FINAL, DRAFT, NEEDS UPDATE, OBSOLETE]

Status Code:
Enter Water Name
or WBIC:

This field can be used to find documents related to a specific waterbody. Users can enter a part or whole
name of a water body – once they start typing a dropdown menu will appear. Choose the name from the
dropdown menu and hit the ‘Search’ button.

External EGAD Search
As noted above, the Electronic Guidance and Documents was created for external stakeholders to find final, signed
versions of guidance and other documents that the Department uses in the day-to-day implementation of our
Wastewater, Water Resources, and Runoff Management programs.
Staff can also use this search tool to find final versions of guidance and other documents to
finalize and update with new research and information. (Documents labeled as Needs
Update or Obsolete will not show up when using this external search tool.)
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Searchable Fields

Description

Document Title:

This field in EGAD contains the title of the document, usually as it appears on the cover page. When
searching for a document, users can enter one or a few words from the title and hit the ‘Search’ button.

Author Name:

This field in EGAD contains the name(s) of WDNR staff that authored the document. When searching for a
document, users can enter the first or last name of the author and hit the ‘Search’ button.

Publication Year:

This field in EGAD contains the date of publication of the document. When searching for a document, users
should enter the four digit year (19XX or 20XX) and hit the ‘Search’ button.

Publication Number:

This field in EGAD contains the publication number assigned to the document (where applicable).
Publication numbers are usually given only to printed documents that are developed primarily for an
external audience (e.g., some documents that are produced with partners, such as UW extension or lake
groups). When searching for a document, users can enter the publication number and hit ‘Search’.

EGAD Number:

All documents stored in EGAD are assigned an EGAD number for tracking and sorting purposes. The EGAD
coordinator assigns numbers according to the following system:
• 3200-20YY-## Water Resources Policy Management Team
• 3400-20YY-## Wastewater Policy Management Team
• 3500-20YY-## Waterways Protection Policy Management Team
• 3800-20YY-## Runoff Management Policy Management Team
The first four numbers identify the PMT sponsoring the document. If more than one PMT is sponsoring the
document, the EGAD number will include each PMT number in numerical order. 20YY stands for the year
the document was finalized, and ## is a sequential number starting with 01 each year. When searching for a
document, users can enter the first four numbers (if looking for all documents from an individual PMT), add
the year to narrow the focus, or enter the entire number (if looking for a specific document).

Keywords:

This field in EGAD contains topical words or phrases, chosen by the document’s author, that users can use
to search for this document in EGAD. When searching for a document, users can enter a topic that is related
to the document they are looking for (e.g., “phosphorus”, “TMDL”, “impaired waters”, “stormwater”, etc.)
and hit the ‘Search’ button.

Document Type:

This field describes the document type. From the dropdown list, users can select guidance document,
technical report, outreach materials, procedural instructions, or other and hit the ‘Search’ button.

Guidance Type:

This field allows users to search for documents by their originating program. From the dropdown list, users
can select Runoff Management, Wastewater, or Water Resources.

Status Code:

This field describes the document status. Final, Complete Note: documents labeled as “Needs Update” or
“Obsolete” should not show up in searches using the public facing library.

Enter Water Name
or WBIC:

This field can be used to find documents related to a specific waterbody. Users can enter a part or whole
name of a water body – once they start typing a dropdown menu will appear. Choose the name from the
dropdown menu and hit the ‘Search’ button.

Technical Report

Guidance

Procedural Instructions

Outreach Materials

