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DNR – Remediation & Redevelopment 
RR 5469 Template Letter – Notification of Closure Not Recommended 
June 2019 
 
Purpose:  
Use this template for notifying affected property owners, and others that have requested 
notification, about the closure not recommended decision, in conjunction with RR-5330, 
“Template Letter – Closure Not Recommended.” 
 
Instructions:  
All “Notification of Closure Not Recommended” letters are signed by the Regional Team 
Supervisor.  
 
This letter should be sent on regional letterhead. Refer to RR-5555, “Closure 
Reconsideration Process Flow Chart,” for more information on the closure reconsideration 
process. 
 
Notes:  
Delete highlighted text from the final letter. Note that highlighting instructions in letters updated 
after 2017 may be inconsistent with old template letters. Be sure to read instructions carefully. 
 
Yellow highlighted text contains notes/directions to DNR staff writing the letter. 
Grey highlighted text contains areas where DNR staff need to fill in or replace the information as 
appropriate. 
 

This document is intended solely as guidance and does not contain any mandatory requirements except where requirements found 
in statute or administrative rule are referenced. Any regulatory decisions made by the Department of Natural Resources in any 
matter addressed by this guidance will be made by applying the governing statutes and administrative rules to the relevant facts.  

 
 
 
  



 
[Date]     
 
[Affected/Interested Party Name] 
[Address] 
[City, State, Zip Code] 
 
Subject:   Case Closure under Wis. Admin. Code ch. NR 726 Not Recommended 

[BRRTS Activity Name]Wisconsin 
DNR BRRTS Activity #: [BRRTS Activity Number] 
OPTIONAL FID#: [FID Number] 

 
Dear [Name of Affected/Interested Party]:  
 
The purpose of this letter is to notify you that case closure under Wis. Admin. Code ch. NR 726 
has not been recommended for the site referenced above. Further action or information has 
been requested. The site is referenced by the location of the source property, where the original 
discharge occurred. Use the following sentence, if applicable:As required by state law (Wis. 
Admin. Code ch. NR 725), you received notification about the requested case closure from the 
person conducting the cleanup. 
 
Further information on this site can be found by using the Bureau for Remediation and 
Redevelopment Tracking System (BRRTS) on the Web (BOTW). This database is found by 
searching “WRRD” at dnr.wi.gov. You can search the database using the site name or BRRTS 
activity number listed above.  
 
If you have any questions regarding this letter, please contact [Assigned Project Manager 
Name] at [Phone Number] or at [Email Address]. 

 
Sincerely, 

 
 
[Team Supervisor Name] 
Team Supervisor, [Region Name] Region 
Remediation & Redevelopment Program 
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