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State of WisconsinDepartment of Natural Resources
Bureau of Waste and Materials Management
PO Box 7921, Madison WI 53707-7921dnr.wi.gov
Notice: Under ch NR 502, Wis. Adm. Code, an owner or operator must obtain prior written approval of a plan of operation and a license from the Department of Natural Resources (Department) before establishing or expanding a solid waste transfer facility. This form contains the information needed to apply for approval of a plan of operation.  Personal information collected will be used for administrative purposes and may be provided to requesters to the extent required by Wisconsin's Open Records Law [ss. 19.31-19.39, Wis. Stats.]. 
Note: The above Department facility siting process does not relieve the applicant of obtaining any local approvals or permits for the proposed facility prior to constructing or operating the facility. 
Step
Purpose
Form
1. Have your site inspected 
Assure proper setbacks and understand requirements
Initial Site Inspection (ISI) Application (form 4400-209)
2. Submit your plan for operating your site. 
Describe how your facility will operate and be laid out.
Solid Waste Transfer Facility Plan of Operation Application (form 4400-284)
If DNR approves your plan for operating your facility, we will send you a license application.
3. Apply for a license to operate.  
Provide basic information about facility such as location and contact information.	
Solid Waste Facility Initial License Application (form 4400-088)
Steps to follow to obtain approval and a license to operate a solid waste transfer facility:
→
Instructions: Follow steps 1 and 2, listed above, to apply for a solid waste transfer facility Plan of Operation Approval and include the following:  
1.   A cover letter briefly describing the proposed solid waste transfer facility design and operation along with identifying the desired Department action or response.
2.   A Completed “Chapter NR 502 Non-Landfill Solid Waste Facility Initial Site Inspection (ISI) Application Form” (DNR Form 4400-209).
3.   A Completed “Solid Waste Transfer Facility Plan of Operation Application” (DNR Form 4400-284, this form).  
Send two copies of the application packet (cover letter, completed forms and attachments) to the Solid Waste Program Supervisor at the Department's Regional Office where your facility is located (see enclosed map). Upon receipt of a complete application the Department may request an electronic version of the application packet.  
Note: The Department may require additional information to be submitted prior to completing its review. Large complex facilities may be required to submit estimated costs for closure of the facility in order to provide financial responsibility, under NR 502.04(6) Wis. Adm. Codes. An Environmental Monitoring Plan, under NR 502.04(5) Wis. Adm. Code, may be required for facilities with potential surface water, ground water or air emission impacts. 
Schedule of Fees (NR 520.15 Table 2):The Department will send an acknowledgement letter and invoice containing the applicable fees for review of the proposed facility, in accordance with the following table. More complex facilities may be required, as a condition of their approval, to submit a Construction Documentation Report for Department review prior to obtaining an initial license.
 
 
 
 
 
 
 
Definitions:  Under NR 500.03(238), Wis. Adm. Code, a solid waste “transfer facility” means a solid waste facility at which transferring of solid waste from one vehicle or container to another, generally of larger capacity, occurs prior to transporting solid waste to the point of processing or disposal. Typically, this transfer activity is performed to consolidate materials for economic shipment off-site. 
Transfer Facility Types
Initial Site Inspection
Initial Plan Review
Construction Report Review (if required)
Annual License 
Small: 50 to100 tons per day 
$550 
$660
$330
$165
Large: Greater than100 tons per day 
$550 
$1,650 
$660
$550 
Note: If you perform more than manual separating of recyclable materials while materials are being transferred, this would be considered Solid Waste Processing.  Solid Waste Processing Facility license and approval requirements are found under s. NR 502.08 Wis. Adm. Code and are not covered by this application form. 
Section I - Applicant Information
Section II - Facility Information
1.  This application is for: 
Has the DNR approved the RAP?
2.  Proposed Facility Type: 
Has the DNR approved the RAP?
 
Legal Description of Property
Range direction
N
The proposed transfer operation will be performed (check one):
Has the DNR approved the RAP?
Section III - General Operating Requirements NR 502.07(7)
As owner/operator, I agree to operate and maintain the solid waste transfer facility in compliance with these operating requirements. (Confirm by checking each box.)  For any unchecked boxes, I have explained why in the cover letter or separate document accompanying this application and justified why the department should issue an exemption to that requirement.
1.
Prominently post a sign at the entrance to the facility, which indicates the name, license number, hours of operation, waste types accepted, necessary safety precautions and any other pertinent information specified by the Department.  Note: Alternatives to posting a sign may be implemented with Department concurrence for facilities not open to the public.
2.
Use a structure, roofed and enclosed on at least 3 sides or otherwise enclosed to satisfactorily control dust, papers, and other waste materials, will be provided.  
3.
Handle water that comes in contact with solid waste as wastewater and collect and treat it at a facility permitted to accept it. 
4.
Operate the facility under the direct supervision of responsible individuals who are thoroughly familiar with the requirements and the operational procedures of the transfer facility.
5.
Restrict access to the facility except when an attendant is on duty. 	
6.
Contain storage of solid waste on the premises for a period greater than 24 hours in vehicles or containers used by a licensed collection and transportation service.         
7.
Unload solid waste only in designated areas within the enclosed structure 	
8.
Confine solid waste to the unloading, loading and handling areas	
9.
Keep the transfer facility and adjacent area clean and free of litter.	
10.
Sewage solids, sludge, asbestos or wastes containing free liquids will not be accepted.   	
11.
Infectious or hazardous waste will not be accepted under any circumstance.	
12.
Control dust and odor generated by the unloading of solid waste and the operation of the transfer facility at all times.	
13.
Burning of solid waste will not be conducted.	
14.
Solid waste which is burning or is at a temperature likely to cause fire or is flammable or explosive will not be accepted.	
15.
Provide equipment to control accidental fires, and make arrangements with the local fire protection agency to provide immediate services when needed.	
16.
Provide means to control flies, rodents and other insects or vermin.
17.
Make provisions for adequate maintenance of the transfer facility after each day of operation.	
18.
Provide a means of communication for emergency purposes.	
19.
Provide alternative methods of waste processing or disposal in the event that the transfer facility is rendered inoperable.	
20.
Limit recycling activities to manual separation from the incoming waste only within designated solid waste transfer areas. With the exception for baling, separated recyclable materials will not be further sorted, dismantled or size reduced at this location.  
21.
Only materials with an established market will be recycled and will be stored in a manner that does not diminish their marketability.  Maintain records on the types of materials recycled along with information on shipment dates, quantities and destination facilities.
22.
Handle and store recyclable material in a manner that does not create fire hazards or nuisance conditions.   
Note: The location of recycling activities should be identified on the facility layout plans in Section VI. 
As owner/operator, I agree, upon closure of the solid waste transfer facility to complete all of the following:  (Confirm by checking each box.)  For any unchecked boxes, I have explained why in the cover letter or separate document accompanying this application and justified why the department should issue an exemption to that requirement.
Section IV - General Facility Closure Requirements  NR 502.04 (3)
1.
Notify the Department in writing at least 60 days prior to ceasing to accept waste at the facility and post a sign in a prominent location notifying users of the date on which the facility shall cease to accept waste. 
Note: Alternatives to posting a sign may be implemented with Department concurrence for facilities not open to the public.
2.
Notify the Department and post a sign as soon as practical in the case of ceasing to accept waste for an extended period due to unplanned and unforeseeable circumstances.	
3.
Within 5 calendar days after ceasing to accept waste at the facility, remove all putrescible waste and containerize, properly utilize or dispose of all other waste.	
4.
Within 60 days after ceasing to accept waste at the facility, remove all waste.
Attach technical procedures, as a written operating plan, with page numbers, sections , or appendices referenced in the location column of this section. 
Section V - Operation and Maintenance Plans NR 502.07(4)
Written Plans are required to identify or explain:
Where is this located in Attached Plan?
1.
persons responsible for building maintenance, daily operation and control of the facility
2.
methods of visually screening waste handling operations from the surrounding area	
3.
type and quantity of waste handled, and specific waste types not accepted at the facility	
4.
Quality Assurance and Quality Control measures to prevent delivery of unacceptable material such as asbestos, infectious waste, explosive waste, hazardous waste, or other materials that endanger safety
5.
source of water supply and wastewater treatment	
6.
daily clean-up procedure	
7.
names, locations and type of all solid waste facilities to which materials from the transfer facility will be hauled
8.
procedures for alternative routing of inbound waste during inoperable periods	
9.
discussion of safety equipment and procedures to be used at the facility	
10.
vehicle types that will use the facility and their traffic routing	
11.
methods of volume reduction to be used such as compacting, grinding, compressing, or tamping
12.
locations for staging in-bound  materials as well as storage of any non-transferred solid waste or separated recyclables beyond the end of the working day	
13.
equipment and procedures designed to control dust odors, noise, fire and windblown litter
14.
design criteria used to select equipment capacity and building configuration and sizing	
Engineering Plans Requirements
Where is this located in Attached Plan?
1.
Map indicating present land use within ¼ mile of property	
2.
An existing conditions map that shows the entire facility and the area within 1/2 mile. The minimum scale shall be 1 inch = 400 ft. This map shall include;
2a.
The facility boundary, property lines, easements and right-of-way; building foundations, roads, utilities and other structures	
2b.
Existing topography, wooded areas, drainage swales, surface waters, wetlands, floodplains and similar drainage features	
2c.
The location of soil borings and test pits; features of historical and archaeological significance; parks or public areas and other features as appropriate	
3.
A facility plan map that includes the proposed facility.  The extent of coverage and scale shall be the same as that for the existing conditions map. This map shall include:	
3a.
Access roads and traffic patterns, buildings, scales, utility lines, drainage diversion	
3b.
Screening, means of access control, final topography, areas to be cleared of vegetation and other design features 
4.
A proposed process layout plan that shows the receiving, storage and loadout areas. The minimum scale shall be 1 inch = 20 ft. The plans shall include:
4a.
Design details for the receiving area configuration and traffic flow patterns, storage area and equipment configuration	
4b.
Loadout areas and equipment configuration, and other design features.	
Attach visual supporting documents containing appropriate scale and sufficient legends to show required details including page numbers, sections, or appendices referenced in the location column of this section. 
Section VI - Engineering Plans NR 502.07(5)
Only required for Large (greater than 100 ton per day) Transfer Facilities.
Section VII - Environmental Assessment Information NR 502.04(4)
I hereby certify that I am a licensed professional engineer in the State of Wisconsin in accordance with the requirements of ch. A-E 4, Wis. Adm. Code; that this document had been prepared in accordance with the Rules of Professional Conduct in ch. A-E 8, Wis. Adm. Code; and that, to the best of my knowledge, all information contained in this document is correct and the document was prepared in compliance with all applicable requirements of chs. NR 500 to 538, Wis. Adm. Code.	
Section VIII - Professional Engineer Certification NR 500.05(4)
Section IX- Applicant Certification 
1. By signing this form, I hereby certify that I am the owner or authorized representative of the proposed solid waste transfer facility identified in this application. I also certify that the information provided on this application form is true.
 
2. I certify that the above-described solid waste transfer facility will be constructed and operated pursuant to rules in     ch. NR 502, Wis. Adm. Code, and in accordance with the documents submitted and conditions in the Department issued Plan of Operation Approval.
 
3. I certify that changes in the facility design, operation or capacity, not addressed by Department issued approvals, will be submitted to the Department as Plan Modifications for this facility prior to implementation.         
Wisconsin DNR
State of Wisconsin Department of Natural Resources
Form 4400-284 Solid Waste Transfer Facility Plan of Operation Application 
Jack Connelly - WA
Form to apply for approval of plans to run a transfer facility.
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