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Note:         In order to fill and save this form electronically, it must be opened using Adobe Reader or Acrobat software.Save a copy of the file, open Adobe Reader, select File > Open and browse for the file you saved.
This electronic file can be saved and attached to an email. Refer to the job announcement for submittal instructions.
Wisconsin Department of Natural Resources
DPSRP, R3/8
PO Box 7921
Madison, WI 53707-7921
DNRLEHuntFishforFood@Wisconsin.gov 
FAX: 608-266-3696
Notice: This document is required to be completed to assist in accounting for volunteer mentor hours used to match the federal grant which helps pay for hunter education. Over reporting hours is not acceptable. Personal information collected will be used for administrative purposes and may be provided to requesters to the extent required by Wisconsin Public Records Law (ss. 19.31-19.39, Wis. Stats.).
Mentors: Enter each mentor’s full name, DNR Customer ID # and number of volunteered hours per day. Each mentor must sign under “Signature”. Any “Administrative” hours can be lumped together per mentor (if applicable) under “Admin Hours/Mentor”. Administrative hours include paperwork, phone calls, emails, course set-up, media inquiries, remote mentoring, program promotion and any other hours not included as actual classroom/field instruction time.
Mentor Name & DNR Customer ID #
Enter date (MM/DD) and hours worked
Admin
Hours / Mentor
Total Hours
Certification of Lead Instructor
Certification of Lead Instructor
I certify that this time report is true and just and understand submittal of information I know is erroneous may result in disciplinary action.
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