
REIMBURSEMENT INSTRUCTIONS 

• No advance payments of the grant award are available. 

• The grant award is strictly a reimbursement grant. 

• Any money spent before you sign and date the agreement will not be eligible for reimbursement. 

• Any money spent before you obtain all required environmental and construction permits and approvals for 
walleye production grant infrastructure improvement project work will not be eligible for reimbursement. 

• If any infrastructure improvement project work will not be completed by the end of the 2014 calendar year, 
then an interim report will need to be submitted to the Department before the beginning of the 2015 walleye 
egg harvest, approximately April1. The interim report should outline what infrastructure improvement project 
work has been completed, what work still needs to be completed, and an anticipated completion date for the 
work that still needs to be done. 

• Disbursement of the grant award amount will through partial reimbursement payments. Partial reimbursement 
payment requests for grant-eligible infrastructure improvement project expenses can be filed ONCE at any 
time during a State of Wisconsin fiscal-quarter (Jul 1, Oct 1, Jan 1, Apr 1). Partial reimbursement 
payments will continue to be made during the calendar years 2014 and 2015 until the cumulative total amount 
equals approximately 75% of the total grant award amount. 

• The final 25% of the total grant award will be paid out to the grantee upon receiving the grantee’s final report 
and the Department’s determination that the grantee has met the scope and all conditions for the 
infrastructure improvement project work outlined in their original grant agreement, or most recently amended 
grant agreement.  

• All grant payment requests must be documented with valid copies of proofs of purchase (e.g. paid invoices or 
receipts) and the completion of both a WDNR Grant Payment Worksheet (Form 8700-002) and a WDNR 
Grant Payment Request (Form 8700-001), which have been designed as interactive PDF files. Links to blank 
copies of these two WDNR forms can be found on the Walleye Production Grant tab of the Wisconsin 
Walleye Initiative (WWI) home page: http://dnr.wi.gov/topic/fishing/outreach/walleyeinitiative.html. 

• Only reimbursement expenses incurred during an individual fiscal quarter can be included on Forms 8700-
002 and 8700-001 when filing a reimbursement payment request for an individual fiscal quarter. This means 
completing a separate set of Forms for each fiscal quarter. 

• Please contact Brian Goodman, Grant Manager, by telephone: 608-267-0848 (mornings) and 608-266-0832 
(afternoons) or by email: brian.goodman@wisconsin.gov regarding questions related to your grant agreement 
or reimbursement claims. 

GRANT PAYMENT WORKSHEET (FORM 8700-002) INSTRUCTIONS 

• Use the worksheet to itemize all project expenses incurred since your last Grant Payment Request. A 
new Form will need to be submitted each fiscal quarter. 

• The Grant Payment Worksheet comes with its own set of general instructions developed by the Bureau of 
Community Financial Assistance on the second page of the downloadable file. 

• In addition to these instructions, I would like to add a few of my own helpful hints: 

http://dnr.wi.gov/Aid/MunFloodControl.html
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• In the top right-corner of the Form there is a Page   of   listed. If you only have one-page worth 
of reimbursement expenses then you just need to simply enter Page 1 of 1. If you have two-page 
worth of reimbursement expenses then you just need to identify the two pages as Page 1 of 2 and 
Page 2 of 2. And so on, and so forth. 

•  For the “Project Sponsor / Management Unit Name”, “Grant Number” and “Grant Begin Date” 
fields you should always be the same as the “Grantee Name”, “Grant Number” and the most recent 
“Grantee Signature Date” fields, respectively, as they appear on the most current Grant Agreement 
signed and dated by the grantee or their designated representative. 

• Check the __ Yes   X  No option for the question Does this grant project include State Lab of 
Hygiene sample analysis costs? 

• The Grant End Date field should always be listed as 12/31/2018. The emergency rule Chapter NR 
85, Wis Admin Code allows for the Walleye Production Grant fish provision obligations to be enforced 
for up to 5 years from the date the emergency rule was enacted, which is the basis for this specific 
date. 

Grantee’s have until December 31, 2015 to complete their infrastructure improvement projects, after 
which they are obligated to sell a pre-agreed number of fish, of a pre-agreed walleye strain, at a pre-
agreed cost per fish for the next three calendar years (2016, 2017 and 2018) to the State. 

However, some grantees have sufficient production capacity to begin their three year fish provision 
obligation in calendar year 2014, such that their fish provision obligation will be met in 2016. Some 
grantees have chosen to begin their fish provision obligation in calendar year 2015, such that their 
fish provision obligation will be met in 2017. Some grantees won’t begin until calendar year 2016, 
such that their fish provision obligations will be met in calendar year 2018. 

GRANT PAYMENT REQUEST (FORM 8700-001) INSTRUCTIONS 

• Use the worksheet to itemize all project expenses incurred since your last Grant Payment Request. A 
new Form will need to be submitted each fiscal quarter. 

• The Grant Payment Request form comes with its own set of general instructions developed by the Bureau of 
Community Financial Assistance on the second page of the downloadable file. 

• In addition to these instructions, I would like to add a few of my own helpful hints: 

• For the “Project Sponsor / Management Unit Name” and “Grant Number” and “Project Name” 
fields should always be the same as the “Grantee Name”, “Grant Number” and “Project Title” fields, 
respectively, as they appear on the most current Grant Agreement signed and dated by the grantee 
or their designated representative. 

• Check the __ Yes   X  No option for the question “Does this grant project include State Lab of 
Hygiene sample analysis costs?”. 

• This is X  Partial option for the question “Type of Request:” 

• The Line 2.a. and Line 7 fields should always be $ 0.00, advanced payments are allowed under the 
emergency rule Chapter NR 85, Wis Admin Code. 



• The Line 2.c., Line 3, Line 5, Line 6, Line 8 and Line 9 fields are all updated automatically when 
new values are entered into Line 1, Line 2.b. and/or Line 4 fields on Page 1 of 2 of Form 8700-001; 
and/or Line 5 Step 1 and Step 2 boxes on Page 2 of 2 of Form 8700-001. 

• The Line 1 field should always be the same as the “Grant Award Amount” field as it appears on the 
most current Grant Agreement signed and dated by the grantee or their designated representative. 

• Line 2.b. should always be the cumulative sum of all previous reimbursement payments, up to, but 
not including this current grant payment request. 

• Line 4 should always be same as the “Total Project Costs” field of the Grant Payment Worksheet 
(Form 8700-002). 

A sample filled in set of Forms is included in the Appendix to this note. 

Please contact Brian Goodman, Grant Manager, by telephone: 608-267-0848 (mornings) and 608-266-0832 
(afternoons) or by email: brian.goodman@wisconsin.gov regarding questions related to your grant agreement or 
reimbursement claims. 
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