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Submit Data
• Available after completeness check is passed

• Completeness Check is run automatically 
when the Submit Data link along left side of 
screen is clicked

• To submit report, click Submit Data 
button on the Completeness Check 
screen

• Data acknowledgment E-mail will be sent to 
waste report preparer contact that was 
entered in the system

 
Click the Submit Data link shown along the left side of the screen, and the Completeness Check will automatically be run again.  After 
you meet the requirements in the Completeness Check, you can submit the information to DNR for processing.  To submit the 
report, click the Submit Data button on the Completeness Check screen.  An E-mail message acknowledging receipt of your site’s 
data will be sent to the waste report preparer contact that was entered in the system. 
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Submit Data (cont.)
• Once submitted, data cannot be changed 

(contact DNR regional environmental 
program associate if data needs to be 
corrected and re-submitted)

• Download Forms only option available and 
can be used to print all of your reported 
information in PDF format for your records

• Certification Form (or Exemption Form if it 
was completed instead) must be printed, 
signed by waste report certifier and sent to 
DNR.   Other forms in the report should not 
be sent.

 
You can also download all of your reported information in PDF format and keep it for your records.  After submittal, this is the only 
option available in the navigation links along the left side of the screen.  If you need to make a correction to your report after it has 
been submitted, contact your local DNR environmental program associate.  They can re-open access to the reporting system so you 
can correct your report and re-submit it.  After submittal, the Certification Form (or the Exemption Form if it was completed instead) 
must be printed, signed by the waste report certifier and sent to the DNR.  Other forms in the report should not be sent.  
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 



 
 
 



 

 
 


