Hazardous Waste Annual Report Reporting Requirements Screen

T —
Reporting Requirements

= All sites provide site activity information for
both report year and current year in these
hazardous waste activity areas:

— Generator (in each column, you must select
one of the four categories listed)

— Treatment/Storage/Disposal Facility (TSD)
as a receiver of hazardous waste from off-site or
not a receiver

— Publicly Owned (wastewater) Treatment
Works (POTW) that accepts hazardous waste

— Permanent Household and Very Small
Quantity Generator Hazardous Waste
Collection Facility that ships off-site to a

licensed or permitted TSD
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The Reporting Requirements screen has two main purposes. All sites must provide the minimal site activity information for both the
report year and the current year in four hazardous waste activity areas: generator, treatment/storage/disposal facility (TSD), publicly
owned wastewater treatment works (POTW) and permanent household and very small quantity generator hazardous waste collection
facility that ships off-site to a licensed or permitted TSD facility.

You should determine what type of generator you are based on the definitions of large quantity generator, small quantity generator,
very small quantity generator and non-generator. One of the four generator activity categories must be selected in each column. If
your site’s generator activity has changed within the last year, it’s possible that one category will accurately describe your generator
status for the report year and a different category will need to be selected to describe your current generator status.

If any of the other hazardous waste activity areas shown apply to the site you are reporting for, click the Yes button in the appropriate
column and section to indicate the activity in the report year and/or the current year.
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Reporting Requirements (cont.)

» Guide to the rest of the reporting program

e Determines which of four forms user must
fill out—Forms IC, FW, GM, WR—based on
activities indicated in report year column

e Also supplies the Exemption Form for sites
not required to report additional
information (very small quantity generators
and non-generators with no activity as TSD,
POTW or Permanent Collection Facility)
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The Reporting Requirements screen is also the guide to completing the Hazardous Waste Annual Report. Depending on the choices
you make in the report year column, the program will tell you which of four possible forms must be filled out for the report year. The
program will also supply the Exemption Form to the user if the facility is not required to report additional information. This applies to
very small quantity generators and non-generators with no activity as a treatment/storage/disposal facility, a publicly owned
wastewater treatment works or a permanent household and very small quantity generator hazardous waste collection facility that ships
hazardous waste off-site to a licensed or permitted hazardous waste TSD facility.

The following pages show some examples of what forms are required when certain activities are indicated in the report year column of
the Reporting Requirements screen.



For example, clicking the radio button in the report year column for large quantity generator (with no other activities answered Yes),
and then clicking the Submit button, the program determines and displays the following reporting requirements.



The Identification (IC) Form and the Fee Worksheet (FW) Form are required for this site for this report year.



In this example, clicking the radio button for large quantity generator and the Yes radio button for either of the treatment, storage,
disposal activities and then clicking the Submit button, the program determines the following reporting requirements.



The Identification (IC) Form and the Fee Worksheet (FW) Form are the only required forms for this site for this report year.



Another example shows that clicking the radio button for small quantity generator, indicating no other activity areas and clicking the
Submit button, the program determines and displays these reporting requirements results.



The Identification (IC) Form and the Fee Worksheet (FW) Form are required for this site for this report year.



This example shows how a publicly owned wastewater treatment works (POTW) might indicate this activity on the Reporting
Requirements screen and after clicking the Submit button, the program displays these results.



Only the Identification (IC) Form is required for this site for this report year.



This example shows how one permanent household and very small quantity generator hazardous waste collection facility would
indicate this activity on the Reporting Requirements screen and after clicking the Submit button, the program displays these results.



This permanent household and very small quantity generator hazardous waste collection facility that ships waste off-site to a licensed
TSD facility would complete the Identification (IC) Form and Section C of the Fee Worksheet (FW) Form.



For a very small quantity generator (or non-generator) with no other activity areas indicated for the report year, after clicking the
Submit button, the program determines and displays the information that only the Exemption Form is required.



Only the Exemption Form is required for this site for this report year.

After the program has determined and displayed the reporting requirements for your facility, you are now ready to go to the screen for
each of the required forms. You can use the links in the reporting requirements display or those along the left side of the screen.



