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Before you enter the report 
Have you gathered the documents you will need to 

complete the annual report?   
If not, please see the suggestions under “Prepare to File,” here: 
http://dnr.wi.gov/topic/HealthWaste/IWReport.html  

 

Do you have your personal WAMS ID and password?   
If you do not have a WAMS ID, please follow the instructions to get a 
WAMS ID and to register it with the DNR Switchboard  as described in 
“Create WAMS ID,” here:  
http://dnr.wi.gov/topic/HealthWaste/IWReport.html 

 

Are you using a compatible browser?  The annual report does 

NOT work in Internet Explorer 9 or Windows Vista.  It does work in IE 10 
and higher, and in Chrome, Safari and Firefox.  
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Report Access on DNR website 

Go to our website at: 
http://dnr.wi.gov/topic/HealthWaste/IWReport.html  

In the blue-gray box in the top right corner,  

click “Log in” to access the online report. 
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Download the 
Line-by-Line 

Instructions here 

http://dnr.wi.gov/topic/HealthWaste/IWReport.html


Login Page  
Type your WAMS ID and password, then click “Login” 
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If you have problems logging in, go to the DNR IW Annual Reports Web page, click on 
the “Create WAMS ID” tab and read “Fix problems with your WAMS ID/password.”  

http://dnr.wi.gov/topic/HealthWaste/IWReport.html


My Facility Page 

*Make sure you choose the 
IW Generator Activity 5 

#1 click: 
IW 

Generator 

Verify your 
Facility 

Information 

#2 Click: 
Next 

1. Select your IW Generator facility, click anywhere in that line. 
• Wait for the line to turn blue 

2. Once it is blue, click “Next” in the blue bubble. The Facility Details 
page will load. 



Facility Details Page 
No changes can be made on this page. 

To change details, contact us at DNRMedicalWaste@wisconsin.gov. 
 

Click once on the “Inf Waste Gen Annual Report” link  
in the top blue bar. Wait for the Report List page to load. 
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Report List Page, first time 
Before entering your 2015 annual report the first time,  

you must verify or update your facility’s contacts. 

(For the 2014 annual report, “verify contacts” won’t work.  Instead, go to slide 9, step #2.) 
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Verify Contacts Page 

“Yes” 
verifies the 

contact 
information  

 

“No”  
allows you 
to update 
the fields  
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#2 answer 



Report List Page, second time 
To enter your IW Annual Report online form: 

1. Ensure you have verified contacts. 
2. Click once on the line showing the report year. For example: year 2015.  
• Wait for the line to turn blue.  
3.    When the line is blue, click once on the “Next” bubble.  Wait for the report to load. 
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You’re in the Annual Report! 
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• See tips on next slide 

• Line-by-line instructions can be found in the report and 
on our webpage at: 
http://dnr.wi.gov/topic/HealthWaste/IWReport.html    

Remember to 
SAVE often! Do not type while saving 

is in progress! 
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Tips 
• Answer the questions in order. This ensures your 

report will be complete.  

• Save your work often!  The 2015 report saves more 
quickly than it did in 2014.  
– The report will “time out” after 20 minutes of inactivity, 

and unsaved changes will be lost.   

– If the “Save” button is not obvious, you must use another 
browser. Try Safari, Firefox, Chrome or IE 10. 

• Do not use browser’s back button! The report form 
is one long page. Scroll up and down.  If you try to 
go back using your browser’s back button, you will 
lose all unsaved work.  
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More Tips 
• Save data before using “Exit Report” button. 

“Exit Report” takes you back to the IW Annual 
Report List page.  

• For more tips and for troubleshooting advice, 
see the “Access your report” tab on the DNR 
Infectious Waste Annual Report web page 
http://dnr.wi.gov/topic/HealthWaste/IWReport.html    
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Submit, Sign & Send Fee 

Finishing your report involves three steps: 
Step 1: Submit the online form 
You must click the "submit" button in the report before the due date and time, or the 
DNR will charge a $25 late fee. 

Step 2: Sign and send in original signature page 
Immediately after you submit the report, the preparer and the director should receive a 
confirmation email with the signature page.  (If not, look in their “spam” folders or 
contact DNR.)  Send the original signature to the DNR In Madison as directed on the 
Signature page.  If you send it to Milwaukee, it will be lost.  

Step 3: Send in filing fee payment 
Immediately after you submit the report, the billing contact should receive an email with 
a DNR invoice attached.  Send your payment and invoice stub to the DNR in Milwaukee 
as directed on the invoice. You must include the invoice stub with your check for proper 
processing. 
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Questions? 
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If you encounter any issues with the report or  

have general questions, contact us! 

DNRMedicalWaste@Wisconsin.gov 

 

For a faster response, please include your  

FID and facility name in the subject line of all 
correspondence.    

If you want a call back, include a phone number and 
a good time to call. 
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