
E-Cycle Wisconsin 
Instructions for Manufacturer Registration and Annual 
Report (Form 4400-259) 
 

Who needs to complete this form? 
Manufacturers of covered electronic devices (CEDs)1 sold to Wisconsin households, K-12 public schools or 
Parental Choice Program2 schools must register annually with E-Cycle Wisconsin and follow its requirements. 
 

SECTION 1: FACILITY AND CONTACT INFO 
 

A. Manufacturer Information 

Please provide the information for the U.S. headquarters (or main headquarters if there is no U.S. office) for 
the entity that is registering as a manufacturer.  
 

B. Contact Information 

It is up to the manufacturer to designate a person to be responsible for signing registration forms and reports 
and ensuring compliance under the E-Cycle Wisconsin program. It should be someone who can answer questions 
from the DNR and certify the accuracy of information provided on registration and report forms. 
 
We will send e-mails and other correspondence using this information. Please be sure to include an e-mail 
address that someone will be checking on a regular basis. 
 
If it is not possible to have the most appropriate contact person sign the form, you can provide the name of the 
person signing the form in Section 4. 
 

SECTION 2: MANUFACTURER PROGRAM INFO 
 

A. Manufacturer Info 

Check the box(es) to indicate which definition(s) of manufacturer apply. If you are unsure which apply to your 
situation, please contact us at DNRWAe-cycling@wisconsin.gov.  
 
You must also indicate which registration fee category applies to you. This is based on the number of CED units 
you sold to covered groups in Wisconsin during the previous program year (the relevant dates are listed in the 
instructions on the form). Please note that this is a different time period than the one used to calculate 
your recycling target. Fee payment instructions are included at the end of this document. 
 
Finally in this section, indicate whether your CEDs comply with the European Union directive on the restriction 
of the use of hazardous substances (RoHS) in electrical and electronic equipment, 2002/95/EC or a successor 
directive. Your answer does not affect your registration, but the law requires that you provide this information. 
 

B. Recycling Target 

Each manufacturer must provide its recycling target for the current program year (which ends next June 30) 
when it submits its re-registration. 
 
The target is based on the total weight of CEDs sold to Wisconsin households and covered schools during a given 
July to June period. The appropriate date range is included in the instructions for this question on the form. 

                                                 
1 CEDs include consumer video display devices (primarily televisions, computer monitors and laptops and other computers 
with build-in screens) with screens at least 7” in the longest diagonal direction; consumer computers (i.e., desktop 
computers); and consumer printers (desktop printers and printer/fax/copier/scanner combinations). 
2 Information on the Parental Choice Program and participating schools is available at: http://dpi.wi.gov/sms/choice.html.  

Revised July 2012 

mailto:DNRWAe-cycling@wisconsin.gov
http://dpi.wi.gov/sms/choice.html


Please note that this is a different range of dates than what you used to calculate your registration fee—the 
target is based on the time period beginning one year earlier.  
 
The target should, to the best of your ability, include ALL Wisconsin sales, including electronics you sent to a 
distributor that were later sold in Wisconsin. 
 
You can either derive this weight from actual sales data (e.g., if you sold the devices and have records of the 
sales) or an estimate based on national sales data. 
 
Enter the total weight of CEDs sold in the period above. The system will then multiply this number by 0.8 to 
give you your recycling target. 
 
 Example: 1,000 lbs sold to covered groups x 0.8 = 800 lbs 
   Target is 800 lbs. 
 
You must be able to demonstrate how you calculated your recycling target. The DNR will be comparing it to 
national sales data. If you would like to attach information on your target calculation to your signature page, 
that may reduce the number of questions you receive from the DNR, but is not required. 
 
If you are having a difficult time estimating your sales weight, please contact us and we can work with you to 
try to simplify the process. 
 

C. Brands of Covered Electronic Devices 

List all current CED brands sold or offered for sale by this manufacturer to Wisconsin households or covered 
schools. These should include any brands the manufacturer is or will be selling during the current program 
year. In Wisconsin, you are not required to list brands that you no longer sell. 
 
If you are unsure which types of devices are considered CEDs in Wisconsin, see our guidance document on this 
topic at: http://dnr.wi.gov/files/PDF/pubs/wa/WA1474.pdf.  
 

D. Mail-Back Recycling Program (optional) 

If you operate a mail-back program for eligible electronic devices and would like us to list it in the information 
we provide to Wisconsin households and schools on recycling options, provide the information here. Please note 
that any recyclers and collectors you are working with for the program must register and follow program 
requirements in order for you to count this recycling toward your target. 
 

SECTION 3: ANNUAL MANUFACTURER DATA 
 

A. Weights of EEDs Recycled 

You may now import the amounts recycled on your behalf directly into your form. This feature allows you to 
see what recyclers or manufacturer groups (such as MRM) have reported recycling on your behalf. Follow the 
on-screen instructions to import this information into your form. 
 
You may also manually enter weights of EEDs recycled by a registered recycler on your behalf during the 
previous program year. You will need to confirm with your recycler whether pounds should be counted as 
“urban” or “rural.” If you worked with a manufacturer organization or another broker, rather than directly 
with a recycler, you should be able to select the name of the organization/broker from the list. If you worked 
with more than one recycler or organization, enter the weights separately for each. 
 

B. Credits Bought and Sold 

Manufacturers may buy and sell recycling credits earned during previous program years to each other. Please 
note that credits are different than pounds that were recycled during the most recent program year. Contact 
us at DNRWAe-cycling@wisconsin.gov if you have questions about your particular situation. 
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If you earned credits in a previous program year and sold some or all of them to another registered 
manufacturer, report the number of pounds and the name of the other manufacturer here. 
 
If you bought credits from another manufacturer, report the manufacturer’s name and number of pounds here. 
These credits will be available in section 3C to add to your recycling total to meet your target, if necessary. 
 

C. Summary 

Once you’ve entered the weights from all recyclers you worked with and any credits bought or sold, the system 
will compare the amount recycled to the recycling target you reported on the previous year’s registration form 
and tell you whether you have met your target. 
 
If you recycled more pounds than your target, you may carry over credits up to 20% of your recycling target. 
You may use or sell these credits in any of the next three program years. The system will keep track of these 
credits and when they expire. 
 
If you recycled less than your recycling target, you have the option of applying available credits to help meet 
the target. The system will show the number of credits you have available, including credits you earned during 
previous program years or bought from another manufacturer. 
 
Once you have applied any credits, the system will again compare your recycling total to your target. If you 
still have not met your target, the system will calculate your shortfall fee.  
 
Shortfall fees are calculated by multiplying the difference (number of pounds) between what you recycled and 
what your target was by: 
 50 cents per pound if the total weight of EEDs recycled is less than 50 percent of the target.  
 40 cents per pound if the total weight of EEDs recycled is between 50 and 90 percent of the target.  
 30 cents per pound if the total weight of EEDs recycled is greater than 90 percent but less than 100 percent 

of the target. 
 
If you have a shortfall fee, you must enclose payment along with your registration fee to remain registered. 
 

SECTION 4: CERTIFICATIONS 
 
You must be able to truthfully check all of the certifications boxes to be a registered manufacturer. If you have 
questions about requirements for manufacturers, refer to http://dnr.wi.gov/topic/Ecycle/manufacturers.html 
or contact us at DNRWAe-cycling@wisconsin.gov.  
 
If the person listed as your contact in section 1 is not the person signing the form, enter the name and title of 
the person who will be signing. 
 
After submitting your report online, be sure to print a hard copy and mail the last page with the appropriate 
signature to the address provided. You will receive an e-mail confirming you have submitted your report.  
 

PAYMENT INFORMATION 
 
In addition to the signature page, you must submit your registration fee and shortfall fees, if applicable. When 
you print out the report, the last page will be an invoice with the amount due, if you owe anything. 
 
If you need the DNR’s taxpayer ID or a completed W-9 form, contact us at DNRWAe-cycling@wisconsin.gov. 
 
If you would like to make an electronic payment, either by e-check or electronic funds transfer/ACH, go to 
http://dnr.wi.gov/epay. You will need to have your invoice number and the amount due from your invoice. 
 
If paying by regular check, make payable to: Wisconsin Department of Natural Resources. Include your invoice 
number on the check. Mail the check with your invoice and signature page to the address on the invoice. 
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