Fish Sticks Online Permitting Process:
How to apply for your project
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DEPT. OF NATURAL RESOURCES

This document contains the following steps:
1) Application documents— information required for your permit application
(Pages 1-6)
2) File organization — how to organize large projects (Pages 7-8)
3) The Water ePermitting System — how to submit the online permit application
(Pages 9-25)
4) Your fish sticks permit (Page 26)

This document is not intended to be read beginning-end, but rather is a troubleshooting
document to aid you in the online permitting process.

Step 1: Application documents— what information you will need for your permit application

a. Landowner (or authorized representative) or group information (lake association,
conservation club, etc.) - This will include a name(s), mailing address, phone number,
and email address. Make sure you have this information for everyone that may be
involved in the project for this part of the application.

b. Project/ site location information — project name, county, location address, GPS
coordinates or Township, Range, and Section.

c. Legible Site Map demonstrating where the project will take place, see example image
(Fig. 1a & b) below with project site highlighted in red.

Figure 1a & b. Example Site Maps outlining project area
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d. Site photos- these need to be from ground level demonstrating what the project area
currently looks like during growing conditions. If possible, please also include photos of
what the fish sticks will look like from shore after they are installed. See example below
(Fig 2a & b).

Figure 2a & b. Example of Site Photos

e. Project Narrative — please include the following information:

©)
®)

o O O O

o O

What the project is, purpose of the project, and need for the project

How you intend to carry out the project, including methods, materials, and
equipment

Your proposed construction schedule and sequence of work

What temporary and permanent erosion control measures will be used

The location of any disposal area for dredged or excavated materials

For disturbances or fill, provide a description of type, composition, and quality of
materials

How you plan to avoid, minimize and mitigate impacts to waterways

Area (e.g. linear feet) impacted

Indicate whether to allow, as part of your permit coverage, to let new fish sticks
sites on the same lake to be afforded coverage under your general permit at a
later date with no additional fee.
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f.  Ownership documentation for all properties within the project area— examples include:
a copy of a deed, land contract, or a current property tax statement or receipt, see
example below (Fig. 3). The property tax information can typically be accessed from the
county webpage.

% view Full External Report 1= Download / Print

Real Estate Washburn County Property Listing
Today's Date: 12/21/2015

Property Status: Current
Created On: 3/16/2007 10:35:23 &AM

|£P Description Updated: 4/24/200% Y Ownership Updated: 3/23/200%
Tax ID: =855 WASHBURN CO CFL SHELL LAKE WI
PIN: 65-010-2-38-10-13-3 03-000-001000
Legacy PIN 650102 38 10 13 3 3 0010 Billing Address: Mailing Address:

Map ID: BI 869 WASHBURN CO CFL WASHBURN CO CFL

Municipality: (010) Town of Birchwood 10 4TH AVE 10 4TH AVE

<TR: <13 T38N R1IOW SHELL LAKE WI 54871 SHELL LAKE WI 54371

Description: SWSW V70PBZ V18 MISC P 248 FCL

Recorded Acres: 40.000 P Site Address  * indicates Private Road

Calculated Acres: 40.000 N/A&

Lottery Claims: 0

First Dollar: Mo = ,

Waterbody: Loyhead Lake (2) . Property Assﬁsm(ﬂ:lt Updated: 3/16/2007

Zoning: {F) Forestry 2015 Assessment Detail

ESN: Code Acres Land Imp.

W4-County Forest Crop 40.000 o o

7 Tax Districts Updated: 3/16/2007 3 Year Comparisen 2014 2015 Change

1 State  Land: 0 0 0.0%

&5 County  Improved: [1] 0 0.0%

010 Town of Birchwood  Total: 0 0 0.0%

650441 Birchweod School

001700 Tech College

Property History
Updated: Nj& NIA

4" Recorded Documents
N8

Figure 3. Example of Property Tax Statement
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g. Plans and specifications—example below. Please make sure to include a top view and
cross section view as well as a description of the proposed materials. (Fig. 4)
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Proposed materials:

- Use20-30 ftlive trees, cable trees together. Trees will be put togetherin groupsof3 to 4 to
forma complex. 3 to 5 complexes willbe placed within the site.

- Treeswill be secured to anchor points along the shore.

- Treeswill be placed in late January through February whenice is thick enough to sustain heavy
equipmentload and impacts to environment are minimal. Plowing may be necessaryto
maintain road to site.

- Treeswill be harvested onsite, but outside of the 35ft buffer.

Figure 4. Example Plans and Specifications
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h. Wetland Assessment Method- separate maps or a combined map displaying the
Wisconsin Wetland Inventory (WWI) Layer, Wetland Indicator Layer, and an Aerial or
Topographical map of the project area. See examples (Fig. 5a & b and Fig 6) below.

Figure 6. Digital Topographic Layer.
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i. Endangered or Threatened Resource Screening — This is an optional item within the
permitting process.
o You can:

= Use the NHI Public Portal (link below) to evaluate the site and save the
finished report as a .pdf to be uploaded to the application later in the
process.

e http://dnr.wi.gov/topic/erreview/publicPortal.html

=  Work with the DNR Biologist who can provide this screening information
for you.

= Select “No” on the WRAPP form if the project was not evaluated for the
Endangered or Threatened resources.
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Step 2: File organization — how to organize large projects
Skip this step if you are comfortable with computers files/organization.

a. Create a file folder for your project on your desktop. This can be done by right clicking the
screen, select new, then select folder. Then name the folder, as shown below.

!

Fish Sticks

Figure 7. Image of created folder on desktop holding fish sticks project documents.

b. In this folder, you can create subfolders for each fish sticks property and have each
property’s respective information. (Fig. 8)

1. » Fish Sticks »

Organize » Include in library = Share with = Burn New folder

S

s Mame Date modified  Type Size
M Desktop |\ Bass property 03/17/2016 ...  File folder
4 Downloads . Darter property 03/17/2016 ...  File folder
2l Recent Places 1 Sunfish property 03/17/2016 ...  File folder

Figure 8. Image of property sub-folder organization within folder
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c.  While collecting information for your fish sticks permit application, save these documents
within that property’s folder. You can also save a copy of your permit here once that is sent

to you (Fig. 9).

Eg 4. ¥ Fish Sticks » Darter property

Organize = Include in library = Share with = Slide show Burn Mew folder

4 5% Eavorites MName . Date modified
M Desktop [=] darter site map.jpg 03/17/2016 10:36 ...
& Downloads [=] darter site map_property_only.jpg 03/17/2016 10:38 ...
| Recent Places @ darter site plans and specifications.rtf 03/17/2016 10:39 ...
'@ digital topographic layer.pdf 03/17/2016 10:42 ...
4 = Libraries 1 1P-NO-2011-3-07223 PRT.pdf 03/17/2016 11:37 ...
@ Documents [=] on the ground 1.jpg 03/17/2016 10:43 ...
J‘ Music [=] on the ground 2,jpg 03/17/2016 10:43 ...
[&=] Pictures @ property tax statement.rif 03/17/2016 10:40 ...
B videos [=] wetland indicator layer.jpg 03/17/2016 10:41 ...
[=] wetland inventory layer.jpg 03/17/2016 10:40 ...

L Computer

Figure 9. Image of collected application documents within the Darter property sub-folder.

Type

JPEG image
JPEG image
Rich Text Format

Adobe Acrobat D...
Adobe Acrobat D...

JPEG image
JPEG image
Rich Text Format
JPEG image
JPEG image

Size

24 KB
6 KB
82 KB
46 KB
107 KB
148 KB
127 KB
85 KB
92 KB
16 KB
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Step 3: The Water ePermitting System — how to submit the online permit application

a. First, go to http://dnr.wi.gov/permits/water. From this page, you will need to register for a
WAMS ID, if so choose Register. If you already have a WAMS ID, you will choose Begin
(Fig. 10) and login using your WAMS ID and password (Fig. 11).

L.. %@ Business Licenses & Regulations Recreation Education Contact Join DNR
]

Water permit applications

For some of our permits, submit applications and other forms to the DNR online. Get a WAMS 1D, complete an application, sign and
pay fees in a few steps. Track permits and know exactly where they are in the permitting process. Follow us as we add more permits
to our online system.

Regi for a WAMS ID to access our SharePoint site to complete
| - ‘ an online icati

a new or edit an existing application, sign and pay fees
' Begin [ S, g app 9 pay
online.
| View ’ public notices of the DNR's intention to authorize activity
_—J‘ relating to water, including permits issued to the DNR.
' Track the status of Wisconsin water permits.
| Watch v instructional training videos.

Bark Bay Siough - by Joanne Kiine (Bayfieid)

* = WAMS ID and pazzword needed to log in.
Water permit activities are listed by category and include electronic and paper submittal options.

¥ Agricultural livestock operations

¥ Aquatic plant management

¥ Dams
V' Storm water
V¥ Wastewater

V¥ Water supply

¥ Waterway and wetland

Figure 10. Water Portal Page.

Public Access Login - WAMS 1D Required How do T creste & WAMS 107

User name How do I sctivabe my WAMS ID?
5

[ e s WA s o s o s
question fanswer?

Password

. Femzmiber me mest time
LogIn

1 forgut iy WAMS ID or password

Figure 11. Login screen on DNR online permitting website.
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a. Then you will be redirected to the My Permit Applications webpage (Fig. 12). Here you
can either start a new application or continue editing an existing application.
- To start new application: click Waterway and Wetlands from the list of Permit
Categories along the left and select Start General Permit.
- The existing permit applications will be listed under:

o Step 1: Draft Permit Applications - This is where draft applications will
appear that haven’t been submitted. To open a previously started application,
select the project name and this will open to the home page of the application
and will contain the all information previously saved in the application

o Step 2: Signature Confirmation Needed — This section is for different
applications and applicants for Fish Sticks activities do not need to worry

about this step.

o Permit Applications | Submitted to the DNR and the Permit Applications
Submitted by others through the Assign Role feature — these areas are
when submitted applications will appear when they have been successfully
completed. Applications that appear here are no longer editable.

Welcome to the Wisconsin DNR Water Permits Site!

Step 1: Draft Permit
ACTION REQUIRED: Revie:

0Py With documents that are larger than 11x17, please also submit a copy of the document in electronic format on digital media, such as 2 CD.

My Permit Applications

Project Name ApsicantFullName
Test
test
est
test

Kngt
yafgnic
o

K TEST

Step 2: Signature Confirmation Needed
nt for amai

nts in

ications | Submitted to the DNR

2015 LCC Chemieal Aquatic Plant Control Permit

Permit Applications Submitted by others through the Assign Role feature

PG2043-test

PGaT44-Kngt
Pladasgn
PIssa1-g
WK, TEST-2017-08-25

Jack Tripp. AP-IPWC-2015-32-X01-30T10-05-54 Kelsey.

Figure 12. My Permit Applications Page.
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b. Select Start General Permit (Fig. 13).

ePermitting

..o

Search Waterway and Wetland Permit Applications
Submitted Applications

ublic Notices + Start General Permit

Help Videos » Start Individual Permit

Permit Categories

Figure 13. Starting either a General or Individual Permit webpage.

c. Name your project and select Habitat Structure-Fish Sticks from list of activities shown in
Fig. 14 on the application home page.

Application Attachments
P it f MOTE: Missing or incomplete fields are highlighted at the bottom of each page. You may save, close and return to your draft permit as often
ermit into as necessary to complete your spplication. |f there are no updates in 80 days, your draft is deleted.
Project Name  [Lake X Fish Sticks Project
‘fou must enter & project name and select an activity to begin an application.

To help us make a decision in the shortest amount of time possible, the following information must be submitted:

Legible Site Map

Create and attach a project narrative

Clear site photographs

Complete all displayed forms and fees.

Pay fee online

Sign and Submit form.

The information included in these attachments is necessary for a complete application. A complete submittal with detailed
drawings will help us make a decision about your permit application. Any applicable statutory review times do not begin until
the application is received by the Department and is determined to be complete.

Please select your project activities to view the General Permit Eligibility Standards.  If your project does not meet all of the
eligibility standards, you will need to apply for an Individual Permit.

Waterway Activity: [ Boat ramp

[ Bridge - Clear span over streams

[ culvert without professionally engineered design

[ Culvert with professionally engineered design

[ Dredging - Invasive or non-native species management
[J Dredging - Installation of utility crossing(s)

[ Dredging - Jetting aquatic plants

[ Dredging - Maintenance within a drainage district

[l Dredging - Maintenance of previously dredged area

[l Dredging - Removal of plant or animal nuisance deposits
[ Dredging - Stream (less than 25 yards)

[l Dry Fire Hydrant

[l Ford crossing of a stream

[ Grading

[ Habitat Structure - Fish crib

[ Habitat Structure - Fish half log

Yl\Habitat Structure - Fish sticks
» hitp//dnr.wi.gov/topic/waterways/documents/PermitDocs/GPs/GP6-FishSticks. pdf

—

Figure. 14. Application Home Page.
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d. Select the gray Application button above Permit Info section where you entered in the
project name and begin filling in the Section 1: Landowner Information — Section 4:
Project or Site Location (information from 1a and 1b) (Fig. 15).

NOTE: While completing this portion of your application, make sure to frequently save
using the blue save disc icon which appears towards the top left corner of the window.
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s;:;:;:;:c;xmm Resources Water Resources Application for Project Permits
dnrwigow Fonm 3500-033 (R 8/15) Paze 1 0f 3

Notice: Pursuant to chs. 30 and 31, Wis. Stats., ch. 281, Wis. Stats, and 5. 283.33, Wis. Stats., this form i used to apply for coverage
under the state construction site storm water runoff general permit. and to apply for a state or federal permit or certification for watenway
and wetland projects or dam projects. Thiz form and any required attachments constitute the permit application. Failure to complete and
submut this application form may result in a fine and'or imprizonment or forferture under the provisions of applicable laws including 5.
28391, Wis. Stats. Personal information collected will be used for administrative purposes and may be provided to requesters to the
extent required by Wisconsin's Public Becords Laws (s3. 19.31-19.39, Wis. Stats). This form iz required for U.S. Ammy Corps of
Engineers (ACOE) regulatory purposes pursuant to 33 CF 325,

Read all instructions provided before completing

Section 1: Landowner Information

Landowmner Mame (Organization, Entity or Name) Authorized Representstive {Last Mame, First Name)
Wisconsin DNR Darter , Jahnny
Msiling Address City Stata Zip Code
f - f
101 S Webster St Madison Wi ﬂ 53703
Email Phone Number (xa-wo-100c) Altarnative Phone Number
. § _ 88-2858-258
johnny.darter@wisconsin.gov 508-265-2621

Section 2: Applicant/Information & Select if same as landowner

Organization / Applicant Name Contact Person {Last Mame, First Mame)

Wisconsin DNR Darter Jahnny

Mailing Address City State Zip Code
101 5 Webster St. Madison Wi |v]| 53703
Email Phone Number (xoo-xme-umms) Alternative Phone Number
johnny darter@wisconsin.gov G0B-266-2621

Section 3: Primary Project Contact ¥ Select if same as landowner

) Comsuant or Flan Preparer ) Contracter - Agent ) other - specify:

Mame (Organization or Entity)

Wisconsin DNR

Contact Person (Last Mame, First Mame)

Darter _lohnny
Mailing Address City State Ip Code
101 5 Webster St. Madison Wi ﬂ 53703
Email Phane Mumber {xoo-no-sms) Alternative Phone Mumbser
johnny.darter@wisconsin.gov 608-266-2621
Section 4: Project or Site Location:
Project Name C?mw o ® city O Township O vilsge
Lake X Fish Sticks Project Washburn V] _ City of SPOONER ~]

Locsation Address / Description
located on public land that bordars Lake X in Spooner, Wi

Public Land Survey System (PLS5S)- Provide the section. range, tovmship infonnation and latimde and longinide in decimal dagress, if available.

af of 3ection (30f)  Township 30{) Range (350)
Select... [v],, Select. [V, 2, 028

If thiz site iz not whelly contained in the gquaner-quarter section, more description:

Contained on quarter-guarter section

[CIRPY Latitude {zor. oo Lomgimde(-xo o)

Waterways: Provide the name(s) of closet water bodies:
Lake Y

Figure 15. Section 1 through 4 of the Water Resources Application for Project Permits
(WRAPP) form.
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e. Based on the information gathered under Step 1h. select the appropriate option on Section 5
of the WRAPP form (Fig. 16).

Water Resources Application for Project Permits
Form 3500-053 (R 8/13) Paze 2 0f 3

Section 5: Weitlands

If a wetland 13 present at a project site and permit approvals are sought through the waterway and wetland program or storm water
program, the department requires that a wetland delineation that acourately shows the location of a wetland is submitted with an
application. A wetland delineation needs to be verified/'concurred with before the application can be submitted or be considered a
complete application

Is a wetland present in the project area? () Yes ® No

If ves, select all sources of information used and attach supporting report or documentation

() o A copy of your wetland delineation and a Wetland Confirmation Service concurrence letter (wetland boundary
verification service offered for a fee from the department)

(), An assured delineator's wetland delineation report

() . A copy of your wetland delineation and an Army Corps of Engineers concurrence letter

For Office of Energy or Transportation projects only- a copy of vour correspondence with a

© WDNER Office of Enersy Water Management Specialist or WDNE Transportation Liaison regarding vour wetland
review/ concurence.

If no, please select one of the following items showing that a wetland is not present within the project boundaries:

() . Aletter from the department's Wetland Identification Program stating wetlands are not present or the activity
proposed it the wetland iz exempt under NR 103.06(4)

y . A letter from an aszured delineator stating wetlands are not present

(@ . Documentation showing that each of these resources were reviewed for wetland absence:
1. Surface Water Data Viewer- Wisconsin Wetland Inventory

1. Surface Water Data Viewer- Wizconsin Indicator layer

iii. Surface Water Data Viewer- Digital Topographic map laver or aerial photo indicating if waterways, drainage
ways, ditches, depressions, or standing water are within project boundary

™y, Show that the project limits are entirely in existing paved, graveled, or concrete areas

) o A copy of your correspondence with a WDNE Office of Enersy Water Management Specialistor
WDE Transportation Listson regarding the status of vour wetland review

(Please note that if the information provided is incorrect or incomplete, the overall permit application may be considered
mcomplete and may be retumed to the applicant )

Figure 16. Section 5 Wetlands on the WRAPP form.
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f. Based on the information gathered under Step 1i. select the appropriate option on Section 6
of the WRAPP form (Fig. 17).

Section 6: Endangered or Threatened Resonrces
Has the presence of endangered or threatened resources been evaluated according to protocels developed by the DNE Bureauw

of National Heritage Conservation (BNHC)  http:/dor wi.gov/topic ERReview @ Yes () No
If Yes, select how the evaluation was completed and attach supporting report or documentation:
[], Endangered Resources Preliminary Assessment from the Public Portal
(s Certified ER Review Letter - zpecify: ERR- (example ERR-15-123
[], Broad Incidental Take Permit /Authonzation -specify (e.g. No / Low Impact Activities. Grassland & Savanna

MManagement. etc.):
¥l 4 Other: DNE. biologist evaluated ER. resources at site

Figure 17. Section 6 Endangered or Threatened Resources on the WRAPP form.

g. Enter the anticipated dates that the project will occur and date of photographs to be added in
the attachments section. It also provides instructions for how to write your project narrative.

(Fig. 18)

Section 7: Project Information (Attach additional sheets as necessary)

Anticipated Project Start Date:
nlicipated Frojec e Projected Project End Date: 3/31/2016 i
1172016 iz

Photos: Provide photographs of the "before” condition. Date of Photographs: 7124/2015 |

Marrative of the Project:
Provide a one to two paragraph description of the proposed project, including land and water alterations and

intended use(s) of the project. Include this in the attachment section.

Figure 18. Section 7 Project Information on the WRAPP form.
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h. Section 8 verifies that you provided accurate information, explains some legal obligations of
the permit, and that you are going to sign the permit application electronically. This is also
available as the Terms and Conditions on the Signature page when you are signing and
submitting the application to the DNR. (Fig. 19 & 28)

Section 8: Certification and Permissions

Certification: | hereby certify that | am the owner or authorized representative of the owner of the property which is the subject
of this Permit Application. | ceriify that the information contained in this form and attachments is true and accurate. | certify that
the project will be in compliance with all permit conditions. | understand that failure to comply with any or all of the provisions of
the permit may result in permit revocation and a fine and/or imprisonment or forfeiture under the provisions of applicable laws.

Permission: | herelyy give the Department permission to enter and inspect the property at reasonable times, to evaluate this
notice and application, and to determine compliance with any resulting permit coverage.

Signed Electronically

Signature of Landowner | Authorized Representative — For Stormwater applications, Date Signed
signature of landowner is required. Authorized representative is not sufficient.

Figure 19. Certification and Permissions on the WRAPP form.

I. The Validation Summary is present to check your application for missing information or
errors. This summary tells you where an issue exists and what needs to be corrected (Fig.
20). Required fields are indicated with a red asterisk, and to clear out errors, update the
information and then either click Save or click the Press to Refresh Missing Items button.
It appears at the bottom of the Application page.

J. You can navigate between the Application and Attachments pages as much as needed to in
order to complete your application.

Press to Refresh Missing Items

Validation Summary:
Section 1 & 2:

Sectiond, 5 &6

Other errors:

Section 6 You must enter a value for 'Other’ screening resources.,

Save Home Attachments

Figure 20. Validation Summary Section of WRAPP form.
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Navigate to the Attachments page where the list of required attachments will be displayed
for all of the project activities that were selected on the application home page. (Fig. 20 &
21)

=

Save Do not close your work until you SAVE. .

Attachments and Checklists

Home

Please recognize that you are responsible for obtaining all necessary local {e.g. city, town, village or county} and U.5. Army Corps of
Engineer permits or approvals in addition to any applicable state permits prior to commencing any work at the project site.

The information included in this checklist is necessary for 8 complets application. A complete submittal with detailed dreawings will help us make
g decision about your permit application. Any applicable statutory review times do mot begin until the application is received by the Deparment
and is determined to be complete.

To help us make a decision in the shortest smount of time possible, the following information must be submitted:
* Attach a Legible Site Map
*+ Attach Clear photographs
+ Complete all displayed forms below.
* Pay fee online
* Sign and Submit form.

Main Permit Application Edit Form

Complst
Completion Status: Lomplete

Upload Required Attachments (15 MB file limit) - Help reduce file size and trouble shoot file uploads

*indicates completion of this item is required
Mote: To replace an existing file, use the "Click here to attach file ' link.

Legible Site map 0 Click here to attach a file
Plans and Specifications @ Click hers to attach a file
Project Narrative W Click here to attach a filé"
Ownership Documents W Click here to attach a file"

Figure 21. Top portion of Attachments page.
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Section 5 - Wetland Surface Water Dataviewer Wetland Inventory Layer ﬂ

Assessment Method

(will be required after June 2016) U Click hers to attach a file

B Section 5: Wetland Assessment - Add more documents if required

Section 6 - Endangered or Other documentation ﬂ
Threatened

. *
Resources Screening W Click here to attach a file

B Section 6 - Add more documents if reguired

Site Photos @ Click here to attach a il
B Insert More Photos

Other ltems W Click here to attach a fil

B Insert Additional Other Ttems
(Click insert to add additional attachments. Use your cursor to hover over the file name field. When the drop
down arrow appears, select insert or remove item)

*indicates completion of this item is required

Press to Refresh Missing Items

Missing ltems:
You must attach your plans and specifications, You must add proof of ownership, You must add a project narrative, ¥ou
must add site photos, Please section & document type, Please attach a section &€ document, You must add a site map.,

Figure 22. Lower portion of Attachments page.

I.  When there are no missing items on the Application or Attachments pages, you will be
able to navigate to Payment.

m. Update the number of activities to generate the total due for the project or indicate if the
project if fee exempt.
i.  Ifapplying for only Fish Sticks on one waterbody, enter “1.” (if the project is not
fee exempt, skip to step 3n for Payment instructions)
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Home

Waterway and Wetlands

Eee Type
Waterway Permit

Wetland Permit

Number of Activities Subtotal

[] After-the-fact application for permits or approvals submitted after work has been commenced or
completed. Fee is twice the usual fee.

Total Due 50

Note: & 2.5% convenience fee is added for credit card payments.

Questions about fees ? http//dnr.wi.gov/topic/waterways/all_about_permits/feesheet. pdf

Your total payment should be the SUM of ALL application fees and supplemental fees for EACH permitted
activity for which you are

applying.

Please update the Number of Activities column to match the actual quantity of activities by type for your project.
Activity Type Application Fee

Waterway $ 303 per activity / location

Wetland $ 500 per activity / location

Activity Type Surcharge Fee

Wetland General Permit Surcharge  $ 200 per activity for wetland fills up to 0.1 acre

[wetiznd Disturbance - Residential [ Industral /¢ 300 par activity for wetland fills greater than 0.1 acre
commercial Development only)

| Federal & State Project or Municipal Transportation Fee Exempt

To pay for your permit, enter one the number of activities you are applying for in the Fee Type section.

Agent: Submit payment and then "Save” this application prior to closing it or notifying the applicant for
a signature

Applicant: If you do not intend to sign and submit this application now, press the "Save" icon in the top menu
prior to closing the application. If you close the application with out saving, your payment status updates may not
be retained

Figure 23. Payment screen to update the number of activities, if not fee exempt.

ii.  Fee exempt projects must meet one of the following conditions:
1.Receiving State or Federal funding
a. Please upload a copy of the signed grant agreement or cover letter
on the funding agency’s letterhead discussing the grant award to
the Attachments page.
2.Project is being conducted by the WI DNR and WI DNR s listed on the
WRAPP form under Section 1, 2 and/or 3.
3.Project is for additional fish sticks on a lake that has received a permit
within the past 5 years.
a. Please upload a copy of the previously submitted permit to the
Attachments page.
4.1f the project qualifies for fee exemption, follow the 4 steps below in the
special section for fee exempt projects and navigate to the Signature page.
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SPECIAL SECTION DIRECTIONS FOR FEE EXEMPT PROJECTS ONLY

1. Update the number of activities on Fig. 23 so that all areas say “0”
2. Select the Federal & State Project or Municipal Transportation Fee Exempt

button.
3. Enter short description of why the project is fee exempt and contact information. (Fig
24)
=l e
Save Do not close your work until you SAVE. ¢p..

Federal & State Project or Municipal Transportation
Fee Exempt Project

Payment Screen Sign & Submit

Please describe the project that qualifies for the payment exemption {required):
Project is on Dept. of Natural Resources Property being pay for by NAWCA funds (Fed. FWS)

| certify that this project is receiving State andfor Federal funding or is & Municipal Transpertation Project
and is thus exemipt from permit application fees.

Please enter the contact information in case additional information is required:

Name: Bryan Woodbury

Contact Type: Government Agency ﬂ
Phone Mumber (Include Area Code) g20-832-1804

Contact Email: bryan.woodbury@wisconsin.gov

Figure 24. Fee Exemption information.
4. Click Sign and Submit button and Skip to Step 3g on page 23.

n. Choose the Complete Payment at US Bank button. Payment is collected through US Bank
and can be submitted as either a credit/debit card or as an eCheck. If another login screen
appears, choose the option to check out without registering as this is a different login
information than your WAMS ID. Figure 25 shows a sample of the billing information entry
screen with the amount due for an invoice.
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£, State of Wisconsin
)

ot e-Payment Services

Make a Payment
My Payment - DNR - Water Division Permits

DNR - Water Div Volume Permits
Amount Due $733.00
Invoice Number WP-00000491
Reference Number WP-00000491

Payment Information

Frequency One Time
Payment Amount 5733.00

Payment Date Pay now

Contact Information

First Name
Last Name
Company (Optional)
Address 1
Address 2 (Optional)
City/Town
State/Province/Region

Zip/Postal Code

Country

Phone Number

Email Address

Payment Method Select

g or Savings
Payment Method |58 T TeETr0

card Number @ begevex @

Expiration Date Month|v] year [v|

f

Card Security Code (]

Card Billing Address @ use my contact information address

O use a different address

A convenience fee will be charged for this transaction. This fee amount will display on the next page where you will be able to cancel
or confirm your payment.

Mﬁ!

Figure 25. View of US Bank Payment entry screen.
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0. When payment is finished an email transaction summary with a confirmation code will be
sent the email entered with the US Bank billing information. (Fig. 26)

From: "DNRFINANCEI_EF'YMT@wisconsin.gov“ <noreply@epymtservice.com:
To: b.suffem@att net

Sent: Thu, June 28, 2012 3:11:26 PM

Subject: Payment Confirmation for DMR - Water Div Volume Permits

= PLEASE DO NOT RESPOND TO THIS EMAIL =

Thank you for your payment.

This email is to confirm your payment submitted on Jun-28-2012 for DNR - Water Div Volume Permits.

Eonfirmation Mumber: WS2WT1000261511 ]
ayment Amount:

Scheduled Payment Date: Jun-28-2012
Amount Due: $24.50

Payer Mame: Brian Suffen

Credit Card Number: XXX X XK 4392
Credit Card Type: VISA

Approval Code: 028498

Merchant: DNR Finance
Website: http://dnr.wi_gov/epay/

If you have questions about this payment or need assistance, please view the payment online at http://dnr.wi.go

E L

7497

Thank you for using the Wisconsin DNR - Water Div electronic payment system.

Figure 26. Example of email transaction summary with a confirmation code.

p. Copy the confirmation code and paste it into the area on the Payment screen. (Fig. 27)

Payment Confirmation

[You must save or sign this form prior to closing it or you will lose payment history)

Wisconsin Department of Natural Resources Invoice Number: Wp-12334
Total Due: 200
mportant:
+ Closing this page without saving will cause the loss of your payment history.
+ A 2.5% convenience fee is added for credit card payments.
+ Follow all three steps below and sign and submit your permit.

STEP1  Completed Payment

STEP2  Enter Confirmation Number WS2WT0123456789 |

Upon completing payment in STEP 1, you will receive an email confirmation from DNRFINANCEEPYMNT with a DNR-
Water Div Volume Permits subject line. Enter 15 digit transaction number into the box abowve.

STEP 3 Sign & Submit |

Failure of US Bank to collect and transfer funds from the permit applicant to the DNR, does not release the applicant of finandial responsibility and the DNR reserves
the right to collect unpaid fees.

wll payments are collected by US Bank which is an external website contracted by the Wisconsin Department of Natural Resources for the sole purpose of collecting
payments over the web.

Figure 27. Entry screen for the confirmation number.
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Choose the Sign and Submit button.
Read over the Terms and Conditions and select the check box next to the signature area.

This will fill in an eSignature using your WAMS ID user name and a time/date stamp. This
is the same information that appears under Section 8 on the WRAPP form. (Fig. 19 & 28)

Sign and Submit Permit

| Home || Clear Signatures |

Steps to Complete the signature process
1. Read and Accept the Terms and Conditions
2. Press the Submit to the DNR button

You will receive an acknowledgement email upon completing these steps.
Terms and Conditions

Certification: | hereby certify that | am the owner or authorized representative of the owner of the property which is the subject of this
Permit Application. | certify that the informaticn contained in this form and attachments is true and accurate. | understand that failure to
comply with any or all of the provisions of the permit may result in permit revocation and a fine and/or impriscnment or forfeiture under
the provisions of applicable laws.

Permission: | hereby give the Department permission to enter and inspect the property st reascnable times, to evaluate this notice and
application, and to determine compliance with any resulting permit coverage.

MNOTE: For security purposes all email correspondence will be sent to the address you used when registering your
WAMS ID. This may be a different email than that provided in the application. For information on your WAMS account
«click HERE.

Authorized Signature signed by : i:0%w|dnr\johnss2 on 2014-09-04T15:45:16
| accept the above
terms and conditions.

Submit and Send to the DNR

After providing the final authorized signature, the system will send an email to the authorized party and any agents.
This email will include a copy to the final read only version of this application.

Figure 28. Terms and conditions and signing the application.
Choose the Sign and Submit to DNR button to submit the application to DNR.
Receive Confirmation Email saying that application has successfully been submitted to the
DNR (Fig. 29) to the email address associated with the WAMS ID that signed and submitted

the application.
- Here you will be able to print or save a copy of the finished application if desired.
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Subject: |A permit application has been signed and submitted using your credentials

You have successfully signed and submitted your application for processing. Please review the printable version of your application
below. Now that your appliction has been submitted to the DNR, it can not be altered or resent.

Save a Copy of your application: Printable Signed Application

After 3-5 working days you may track the status of your permit at Search Applications. An application does not appear in the online
tracking status until it is routed from the Department of Natural Resource's central intake to a Department of Natural Resource's
reviewer.

Depending on your permit type, you may receive other communication from the Department of Natural Resources.

NOTE: If you suspect someone has submitted an application without your consent, please notify the Wisconsin Department of
Natural Resources through the issue submission process.

Figure 29. Example confirmation of application submittal email.
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Step 4: Your fish sticks permit

a. When you receive your approved permit, it will be a letter from a Water Management
Specialist (WMS) and the permit. Examples of this documentation appear below in Fig. 30
and 31.

State of Wisconsin

DEPARTMENTOF NATURAL RESOURCES ScottWalker, Governor
Cumberland Service Center Cathy Stepp, Secretary

=

1341 2nd AVE"UE, Box 397 TEIEPthe 608-266-2621
Cumberland, Wl 54829 Toll Free 1-888-936-7463
’ TTY ACCESS Viﬂ relay - -'_r1 1 DEPT. OF NATURAL RESOURCES

February 13, 2011 GP-NO-2011-3-07223

Johnny Darter
Maple St.
Spooner, WI 54801

Figure 30. The top of a permit letter received with fish sticks permit.

STATE OF WISCONSIN Habitat Structure PERMIT
DEPARTMENT OF NATURAL RESOURCES GP-NO-2011-3-07223

Johnny Darter is hereby granted under Section 30.12(3m), Wisconsin Statutes, a permit
to place fish habitat structures on the bed of Lake X, in the Town of Lake X, County, also
described as being in the SW1/4 of the NE1/4 of Section 24, Township 36 North, Range
13 West, subjectto the following conditions:

PERMIT

1. You must notify Dan Harrington at phone (715) 635-4097 before starting construction
and again not more than 5 days after the projectis complete.

2. You must complete the project as described on or before February 13, 2015. If you
will not complete the project by this date, you must submit a written request for an
extension prior to the expiration date of the permit. Your request must identify the
requested extension date and the reason for the extension. A permit extension may
be granted, for good cause, by the Department. You may not begin or continue
construction after the original permit expiration date unless the Department grants a
new permit or permit extension in writing.

Figure 31. The top portion of the general permit received after DNR review. The permit will
follow the permit letter.
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