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Update Contact Information

• Four types of contacts
– Owner Information
– Waste Report Certifier
– Waste Contact
– Waste Report Preparer

• Current information for each type of 
contact will be displayed if available

• Change incorrect information

• Use Save button for each contact type

 
The Hazardous Waste Annual Report Update Contact Information screens provide a way for you to make sure DNR has all of your 
facility contact information correct.  All of the types of contacts applicable to hazardous waste reporting are collected here.  For each 
of the four types of contacts, click the various Save buttons to confirm that the information displayed is correct or enter corrections 
before saving the information. 



 
The owner is the person or the business entity that owns the facility involved in hazardous waste activity.  The information displayed 
should be for the current owner.  The Start Date is when the current owner took ownership of the facility.  An approximate date is 
adequate.  If necessary, change any incorrect information and then click on the Save Owner Information button. 



 
The Waste Report Certifier is the person at your facility authorized to certify that the reported information is correct.  Their name and 
title will appear on the certification document that will be printed, signed and returned after the Hazardous Waste Annual Report is 
submitted electronically.  If necessary, change any incorrect information and then click on the Save Contact Information button.  If no 
information is displayed for Waste Report Certifier, complete each line of information and click the Add Contact Information button. 



 
The Waste Contact is the person at the facility who is the regular contact for hazardous waste activities according to DNR records.  
This may or may not be the person who is completing the hazardous waste report.  If necessary, change any incorrect information and 
then click on the Save Contact Information button.  If no information is displayed for Waste Contact, complete each line of 
information and click on the Add Contact Information button. 



 
The Waste Report Preparer is the person who is completing this year’s Hazardous Waste Annual Report for the facility.  This person 
may or may not also be the regular contact for hazardous waste activities at the facility.   The Waste Report Preparer could be an 
employee of the facility or an outside consultant working on report preparation.  If necessary, change any incorrect information and 
then click on the Save Contact Information button.  If no information is displayed for Waste Report Preparer, complete each line of 
information and click on the Add Contact Information button. 


