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Training employees to safely handle hazardous waste is essential to safe hazardous waste management.

Generators. Anyone generating 100 kilograms (220 Ibs.) or more of hazardous waste per month, or
accumulating 1,000 kilograms (2,205 Ibs.) at any time, must train all employees to properly handle hazardous
waste. Employees must also know how to handle emergencies.

Treatment, Storage and Disposal Facilities (TSDs). All licensed treatment, storage and disposal facilities
must train all employees how to properly handle hazardous waste and respond to emergencies.

Training

Either classroom or on-the-job training meet DNR's hazardous waste training requirements. However, it is
important that your employee training include waste handling and emergency procedures appropriate to each
employee's job. Examples of training topics include

responding to emergencies and implementing contingency plans
handling empties and leaks

labeling, marking and placarding
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waste handling, collecting, segregating and accumulating

Keeping Track

All generators except very small quantity generators and SOGs that accumulate less than 1,000 kilograms
(2,205 1bs.) must keep written training records. There is no formal training record form. Make up your own
or use a blank piece of paper, but make sure to include the following:

your EPA ID number
employee name, starting date, job title and job description

¢
¢
¢ date and areas employee was trained in
¢

training renewal date
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Make sure to keep all training records on file for at least three years.

Small Business, Inc.
EPA #WID123456789

HAZARDOUS WASTE PERSONNEL TRAINING RECORD

1.Employee Name: Marla Maintenance
2. Employee Starting Date: 4/12/82
Job Title: Maintenance Supervisor
4. ? Descrlptlon Oversee entire maintenance staff, participate with plant
afety committee
5. Training Topics Date/Instructor
Contingency Plan Familiarization 1/17/95 S. Supervisor
Empties, Leaks & Emergency Response 4/19/95 T. Trainer
Labeling, Marking & Placarding 4/19/95 T. Trainer
Shipping Papers/Manifests 4/19/95 T. Trainer
Waste Handling 4/20/95 T. Trainer
Collection 4/20/95 T. Trainer
Segregation 4/20/95 T. Trainer
Accumulation 4/20/95 T. Trainer
6. Annual Review
Waste handling review 5/30/95 T.T.
contingency plan 5/30/95 T.T.
new regulations 1/2/96 S.S.
contingency plan & waste handling 6/2/96 S.S.

Questions?

Call your DNR Regional waste management program (see attached map) if you have additional questions
or consult the NR 600 series, Wisconsin Administrative Code. You may also want to check on DNR’s
web site at http://www.dnr.state.wi.us or contact your regional waste management program or DNR’s
Bureau of Cooperative Environmental Assistance at 608/267-9700 for a list of other publications that
might be of interest. Copies of Wisconsin statutes and administrative rules can be purchased from
Wisconsin Department of Administration, Document Sales and Distribution, P.O. Box 7840, Madison,
WI 53707-7840 or call 608/266-3358. Wisconsin State statutes and some administrative rules are also on
the Revisor of Statutes Bureau’s world wide web site: http://www.legis.state.wi.us/rsb/stats.html.

Disclaimer: This fact sheet is not intended as a substitute for the statutes and rules that apply. Rather, it
is a brief summary of the topic. Please consult Wisconsin’s statutes and administrative rules for detailed
information.

Note: DNR provides equal opportunity in employment, programs, services and functions under an
Affirmative Action Plan. This document is available in alternative format upon request. Call the
Bureau of Waste Management at 608/266-2111 for information about alternative formats.

Source: lap/wa099.doc

ﬁ Printed on Recycled Paper -2- PUBL-WA-099 98/11




