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POSITION DESCRIPTION  
DNR / Division of External Services 
Bureau of Watershed Management 
Classification:  Natural Resources Program Coordinator 
Working Title: Stormwater Program Coordinator 
 

Position Summary: 
This position directs, oversees, and develops policies and procedures for the statewide stormwater 
permit program. The position conducts the stormwater permit program in accordance with the federal 
Clean Water Act and applicable state statutes and administrative codes, and established policies, 
procedures, and guidance for consistency and efficient program implementation, with a focus on the 
Wisconsin Pollutant Discharge Elimination System (WPDES) construction site and industrial stormwater 
permit programs under sub chs. II and Ill of ch. NR 216, Wis. Adm. Code. This position is responsible for 
ongoing, high-level and complex contacts with a wide variety of external and internal customers and 
audiences. 
 
Location, Geographic Scope, and Travel Requirements: This position has statewide responsibilities 
and is based in either the Central Office in Madison or any DNR Service Center statewide.  Occasional in-
state travel for training or meetings may be required. Out-of-state travel for training or conferences may 
occur with approval on a case-by-case basis. 
 
Scope of Authority: This position works independently under general supervision of the Stormwater 
Runoff Section Chief, Watershed Management Bureau. 
 
Goals and Activiti es: 
 
30%  A.  Direct the statewide construction site and industrial stormwater permit 

programs, and develop policies and operational strategies for consistent, 
efficient, and effective implementation of the permits in accordance with 
related statutes and administrative codes. 

 
A1. Develop statewide policies for stormwater program staff, permittees, and members of 

the public. 
A2. Develop informational materials and p rovide training and outreach to internal and 

external audiences. 
A3. Oversee implementation and facilitate statewide consistency for all aspects of the 

construction site and industrial stormwater permit programs. Coordinate compliance 
procedures and develop and maintain methodologies for evaluating permittees' plans 
and procedures. 

A4. Oversee issuance/reissuance of the construction site and industrial stormwater general 

permits consistent with federal law, state policies, and DNR procedures and guidance. 

A.5. Analyze the policy and fiscal impacts of state and federal legislation on the 

construction site and industrial stormwater permit programs and evaluate the 

effectiveness of implemented policies. 

 

30% B. Serve as the administrative expert for the stormwater program and oversee the 

development of both regulatory and non-regulatory components of the program. 
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B1. Maintain a high level and ongoing knowledge of stormwater management; federal, 

state and local stormwater regulations and other pertinent stormwater issues; and 

emerging issues that may impact the stormw ater program. 

B2. Interpret and implement pertinent statutes and regulations and develop policy 

recommendations.  Initiate and coordinate the rule-making process and program 

guidance development as needed. 
B3. Lead the development of program guidance; develop internal and external outreach 

materials; organize, prepare, and conduct public meetings as needed; organize and 

provide webinars for internal and external training for stormwater program staff, 

permittees, and members of the public. 

B4. Draft and issue permits in accordance with applicable federal and state law, 
Wisconsin administrative codes, and internal WPDES program policies. 

 
25%    C. Manage and coordinate all aspects of stormwater program integration internally 

and with other DNR programs, and state and federal agencies. 

 
C1. Represent the stormwater program and serve as the expert for high-level issues and 

policy development. Consult with and respond to other program experts, regional 

staff, DNR management, and USEPA and provide program perspective on proposed 

policies, permits, rules, legislation and budget initiatives. 

C2. Consult with DNR attorneys on legal issues, identify and make recommendations, and 
provide feedback and program perspective on legal analyses. 

C3. Stay abreast of emerging and potentially controversial issues and brief DNR legal 

staff and DNR management as needed. 

C4. Serve as the primary contact with stormwater program staff of other states, and 

represent the DNR on multi-state, regional, and national issues. 

C5. Lead planning for engagement of stormwater staff, including monthly Skype meetings, 

statewide meetings, webinars, and other outreach initiatives. Oversee logistics, 

estimated budget, and agenda development, and prepare and delivery presentations. 

 
5% D. Facilitate all open records requests for stormwater program records. 

D1. Screen requests for the likelihood of relevant records. 
D2. Coordinate communication between the records response team and the custodian of 

the records. 
 
10% E. Perform other duties as assigned 

E1. Provide management support to the section chief, bureau director, division 

administrator, and legal services. 

E2. Participate in committees, teams, and special projects. 
 
Knowledge, Skills, and Abilities: 

1. Knowledge of state government operations, legislative process, and rule making 
2. Analytical skills pertinent to policy development, program administration, and operational 

procedures 

3. Skill in the use of personal computers, internet research tools, Microsoft program applications, 

SWAMP, ESRI, SharePoint, GovDelivery 
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4. Ability to prioritize workload and manage multiple complex issues 
5. Ability to work effectively and professionally with external customers, ONR staff, front-line 

supervisors, regional management, ONR leadership team, and provide advice and responses in 

an effective and timely manner 

6. Ability to creatively solve problems, understand complex and multi-faceted issues, deal with 

controversial issues and short deadlines, analyze issues, and work independently 

7. Excellent verbal and written communication skills 
8. Ability to work collaboratively with others and lead teams to resolve specific issues 

 
Physical Requirements and Environmental Factors: 
Primarily sedentary work, with occasional light work including lifting or carrying files, and walking 
both indoors and occasionally outdoors. The incumbent in this position will spend approximately 90% 
of the time indoors. 


