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Department of Natural Resources  
Division of Environmental Management – Air Management Program, Entry 
 
Position Summary: This Air Management Engineer position’s uses engineering principles to review 
and issue air pollution control construction permits to new, relocated, reconstructed, replaced, revised or 
modified direct sources and operation permits to these air pollution sources in the State of Wisconsin, or 
to inspect these sources to ensure they are in compliance with applicable federal and state air pollution 
control requirements. 
 
Perform engineering evaluations of air contaminant sources within the State of Wisconsin or assigned 
geographic area with respect to air pollution control laws and rules. Where compliance is not found take 
the actions necessary to ensure compliance is achieved. Help sources prepare applications for and 
review and issue permits for new and existing sources of air pollution. Assist sources, governmental 
units, and the public in understanding the air management program. Achieve expertise in certain areas of 
air pollution control technology to fulfill needs of the regional and statewide air management program. 
 
A successful candidate will take the initiative creatively and work well with others using communication 
and negotiation skills in service to the public and to the affected sources. The position requires an 
engineering approach to problem solving and emission assessment and a general approach to air quality 
management. The position works with departmental teams, the public, affected sources, local officials, 
other state agencies, and the federal government to accomplish work plan goals. 
 
Geographic Scope and Travel Requirements: This position is one of many Air Management 
Engineers in Wisconsin. Travel within assigned counties is frequent, with occasional travel to other 
locations in the state for site inspections, training, conferences and night meetings.   
 
Scope of Authority: This position works under direct supervision and reports to the West Central 
Region Air Management Program Supervisor stationed at the Eau Claire Service Center.  
 
GOALS AND WORKER ACTIVITIES 
 
90% A. Perform engineering evaluations of air contaminant sources within the assigned geographic 

area with respect to air pollution control laws and rules. Where compliance is not found take the 
actions necessary to ensure compliance is achieved. Help sources prepare applications for and 
review and issue permits for new and existing sources of air pollution. 

 
A1 Inspect sources of air pollution and determine their compliance with air pollution control 

regulations using engineering methods and practices, program policy, state administrative 
code and statutes, permit and administrative order provisions, federal regulations and court 
orders in any compliance determination.  

 
A2 Prepare for inspections by review of files, citizen complaints, previous inspections and test 

reports, permits, orders, and the current emission inventory information.  Determine 
applicable emission limitations and requirements and prepare to inform sources of 
findings. Perform surveillance and on-site inspections of air pollution sources. 

 
A3 Observe for visible emissions and odors, collect samples, and gather information needed 

to determine source compliance. Perform engineering review of sources to determine 
compliance through emission calculations and ambient air dispersion modeling. Document 
findings of review and inspection in a report. Recommend future actions based on these 
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findings. 
 
A4 Perform engineering reviews of emission test reports, continuous emission monitor 

reports, fuel sampling reports, periodic monitoring reports, compliance certifications, 
compliance plans and other reports and verify that reports are complete and that results are 
accurate. Prepare a report on accepting or denying the results and on changes to the 
emission inventory. 

 
A5 Participate in enforcement actions to ensure sources return to compliance with air 

pollution control rules. Using state and federal enforcement policy, and in consultation 
with enforcement, air program and attorney staff, recommend violation notices, referral 
elements, and compliance plans and schedules to bring the source into compliance as soon 
as possible and within the time frames set by these guidelines. Provide expert witness 
testimony at hearings and trials. 

 
A6 Assist facilities in preparing and updating their air emission inventories. Ensure that the 

inventory is current and accurate. Follow up with facilities who fail to submit an annual 
emission inventory, as required. 

 
A7 Serve as a technical consultant and program expert on one or more industrial processes. 

Provide engineering advice and guidance to air program staff in the engineering 
evaluation of process and air pollution control techniques. 

 
A8 Perform engineering reviews for renewals of operation permits and issue permits and 

compliance plans and schedules. Review past permits to incorporate all appropriate 
conditions. Review current policies and procedures and use those in the processing of 
permits. 

 
A9 Locate and initiate contact with facilities that may need or require air pollution control 

permits for new, modified and existing air pollution sources. Conduct pre-application 
meetings and correspond with potential permit applicants to provide information and 
discuss state and federal air pollution control requirements. Assist sources in the 
preparation of permit applications. 

 
A10 Perform engineering reviews on permit applications using established procedures.  Review 

application for completeness and take the necessary steps to obtain additional information, 
if needed. Perform literature and file review, where necessary, to enable a complete and 
thorough review of the application. Issue exemption determinations where appropriate. 

 
A11 Coordinate comments from compliance and modeling staff into specific permit reviews. 

Using accepted engineering practices, calculate emissions and assess their ambient air 
impact. Determine applicable conditions with respect to meeting emission limitations as 
well as state statutes, administrative code and department policy. Use engineering analysis 
to determine if proposed pollution prevention or control technology can comply with 
emission limits. Develop any special conditions that will be requirements for approval. 
Document findings in written reports. Provide technical assistance to non-engineers in 
performing these tasks. 

 
A12 Prepare a preliminary determination with appropriate support documents. Develop or 

provide assistance in the preparation, if necessary, of the environmental assessment or 
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impact statement required for the application under NR 150, Wis. Adm. Code. Prepare a 
notice to inform the public, interested parties and United States Environmental Protection 
Agency of the opportunity to comment on the permit application. Respond to comments 
and notify the public of a hearing on the permit application, if warranted, and give a 
hearing presentation to explain the Department's technical evaluation. Prepare a written 
response to comments received during the public comment period. 

 
A13 Provide the peer review of and make recommendations on conditions and issuance for 

permit applications reviewed by central office or regional staff for permits applications 
they process. Prepare and issue or deny permits processed based on comments received. 

 
A14 Update tracking database (Wisconsin Air Resource Program) for permit conditions and 

key event progress. Peer review and provide expert engineering comment on preliminary 
determinations, conditions and issuance for permit applications, environmental 
assessments, and environmental impact statements prepared by other agency personnel. 
Communicate with and assist other agencies by providing information on the need for air 
pollution control permits. Inform other programs of projects that may require review by or 
affect that program. Develop guidance documents, surveys, calculations and other 
technical engineering information to determine if sources are, or should be, regulated by 
the air pollution control permit program. 

 
5%  B. Participate on Air Management and regional integrated teams.  
 

B1 Participate actively as a member of the Air Management permit and compliance teams, 
and any additional ad hoc teams as necessary, in meetings and team activities.  Support 
team and Air program objectives and performance measures. 

 
B2 Participate as a member of bureau or regional integrated teams in cross program activities 

to promote communication, procedures and guidance, and performance indicators 
consistent with air management program strategic goals, and support team concepts by 
serving on teams as directed or assigned.  

 
5%   C.  Organizational Responsiveness. 
 

C1 Maintain knowledge of DNR Core Values and adhere to them in the course of daily 
business. 

 
C2 Review and keep abreast of changes in knowledge and practices of position-related 

activities in responsibilities. 
 
C3 Participate in job-related training and organizational meetings as assigned by supervisor. 
 
C4 Prepare forms and reports as necessary for personnel and budget accounting purposes in a 

timely manner. 
 
C5 Perform other position-related duties as assigned. 
 
C6 Follow all general and position-related safety requirements. 
 

Knowledge, Skills, and Abilities:  
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• Education equivalent to a bachelor’s degree from an accredited college. If degree is not in 
engineering, then must either show 4 years or more of experience in engineering work of a character 
satisfactory to the professional engineering section and satisfactory completion of the fundamentals 
of engineering exam or be registered as a Professional Engineer as determined by the Department of 
Safety and Professional Services per s. 443.04, Wis. Stats. 

• Ability to comprehend and manage complex instructions, procedures, and calculations. 
• Demonstrated project management and administration skills (policy development and analysis; 

program planning, implementation & evaluation; setting goals and objectives and implementing total 
quality improvement principles). 

• Demonstrated partnership and collaborative decision-making skills. 
• Knowledge of oral and written communication concepts. 
• Knowledge of chemical principles controlling the fate of air contaminants in the environment. 
• General Activities/tasks: Communication e.g. letters, e-mail, phone; Analysis/Evaluation; 

Customer/Client meetings; Customer service contacts; Data entry/Database maintenance; 
Developing/Interpreting  policy, guidance, regulations; Editing/Writing; Mailings (bulk, mass, etc.); 
Permits (review. Drafting, etc.); Project management; Word processing. 

 
Physical Requirements and Environmental Requirements: 
Strength Requirements: Sedentary work (exerting up to 10 pounds of force or more occasionally and / or 
a negligible amount of force frequently) occurs 90%, or more, of the time. 
 
Physically: The position has minimal physical lifting requirements. Sitting will be over 90% of the time. 
 
Environmental Requirements: The position will spend approximately 90%, or more, of the time indoors 
doing office work. 
 
Equipment Used: Office equipment including computer word processing, spreadsheet, database, and 
multimedia presentations software. Fax machine, telephone, photocopier and calculator. 
 
Telework Evaluation:  Part-time telework may be considered for this position. 


