
Date of 
meeting 

Committee 
meeting 
attended 

$342.10 

TOTAL 

10/22/13 Warm Water Milwaukee  Stevens Point 6:00AM 

10:00AM 

156 0.40 $62.40 

156 0.40 $62.40 10/23/13  Stevens Point Milwaukee Warm Water 
$70.00 $6.00   $10.50 

$62.40 
   $148.90 

11/16/13 Rules & Res Milwaukee    Stevens Point 5:30AM 6:00PM 312 0.40 $124.80 ---- 

---- 

$6.00 ---- $130.80 

624 $70.00 0.40  $249.60   $12.00 
---- 
  $10.50 

An Example Guide for Filling Out Your Travel Voucher 

Starting 
Point 

Destination 

Time left for 
meeting and 
returned.  

Required for meal 
reimbursement. 

Distance 
Travelled 

Reimbursement Rates: 
Lodging:  $ 70.00 
Mileage:   $ 0.40 per mile 
Meals:      $ 6.00 Breakfast (must have left home before 6:00 AM) 
                 $ 7.00 Lunch (must have left home before 10:30 AM  
                 and returned after 2:30 PM)  
                 $ 13.00 Dinner (must return home after 7:00 PM) 
 
Delegates are eligible for reimbursement for committee meetings.  
Delegates are not eligible for reimbursement for District Meetings, 
Spring Hearings, or the Annual Convention. 

Receipt required 
for lodging 
reimbursement 



An Example Guide for Filling Out Your Travel Voucher 

TOTAL  
from front 

$342.10 

John A. Doe 11/30/13    

Warm Water meeting in Stevens 
Point, 10/22/13. 

 
Rules and Resolutions meeting in 

Stevens Point, 11/16/13. 
Doe, John A. 

 123 Downtown Avenue 

 Milwaukee, WI 53201 

October and November 

 
  4321 

Note:  If you are a new delegate 
or have not submitted a request 
for reimbursement previously, 
you will need to submit a W9 tax 
form so that your social security 
number is on file with the state 
in order to be reimbursed.  

Vouchers must be filled out completely, 
signed, and dated.  Incomplete vouchers will 
be returned causing a delay in reimbursement.   
 
Travel vouchers are to be turned in within 45 
days of the meeting. 
 
Send completed vouchers to Kari Lee-
Zimmermann (LS/8), Wisconsin DNR, PO Box 
7921, Madison, WI 53707-7921. 

Please let me know here if there is any reason why you have 
additional mileage (ex. detour due to construction) because  
I need to be able to account for discrepancies in mileage. 
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