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On-Line System Ready for Actual ITA Submittals

The Environmental Loans staff is excited to announce the on-line system for
Intent to Apply (ITA) submissions is ready for use!

This on-line system is a step toward streamlining internal processes and external
submittals. For this year only, on-line submittals are optional. Next year, all
ITAs and Priority Evaluation and Ranking Forms (PERFs) must be submitted
online. More information will follow in late spring of 2015 regarding next year’s
submittal processes and deadlines.

The new process is more time and energy efficient for everyone involved.

You can enter your ITA information, attach appropriate documents (in the near
future), and submit the entry entirely online. The system won’t allow you to sub-
mit an incomplete ITA, but it will immediately email you confirmation of receipt
for a successfully submitted ITA. When the Environmental Loan staff approves
the ITA you will receive an email of acceptance.

The integrated, on-line ITA entry process links directly to the current infor-
mation in our database. You will be able to view lists of all the previous ITAs
that have been submitted for the municipalities you’ve been given access to.

You can click on the “View” button to see the details of an  continued on page 2
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Archimedes set out to
invent a water pump
and screwed it up.

When Are the Deadlines?

. WAMS ID and DNR Switchboard access: no later than Monday, December 15, 2014.
° Instructions for WAMS ID and DNR Switchboard
° Webpage for acquiring WAMS ID and DNR Switchboard access.

. On-line ITAs submittals: no later than Wednesday, December 31, 2014.
° The ITA(s) may be accessed from the DNR Switchboard.

. Hand delivered ITAs and PERFs: no later than 4:30 p.m. on Tuesday, December 30,
2014. The DNR offices will be closed on 12/31/14 and 01/01/2015.

. Mailed ITAs and PERFs postmarked: no later than Wednesday, December 31, 2014.


http://dnr.wi.gov/Aid/EIF.html
http://dnr.wi.gov/Aid/documents/EIF/Guide/Instructions_to_Register_for_WAMS_ID_and_DNR_Switchboard_Access.pdf
http://dnr.wi.gov/topic/Switchboard/
http://dnr.wi.gov/topic/Switchboard/
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Don’t Waste
Valuable
Project Time

Help us be more efficient,
please do NOT submit ITAs
or PERFs by fax or email.

Our fax machine has limited
capacity and is not secure

to our program.

Our inboxes have limited
capacity and large emails
and files, such as PDF
attachments, are often
not received through

our email system.

Also, the holiday season
is fast approaching. If your
Project Manager (PM) is out

of the office for vacation,
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Continued frompage1 1 p aq yell as copy and create a new ITA. The ITA’s
information may be updated and reused for future project entries. If any address
changes need to be made, they can be done at this time via the “Contact Us”
link. If you’re going to reuse an ITA, remember to update the project costs for
each year.

Because of anticipated PERF changes resulting from the upcoming rule revi-
sions, PERFs are not yet programmed for on-line submittal. You should provide
us the PERF and supporting documents by mail or hand-delivery. As we contin-
ue to streamline our processes, we request that you do NOT submit PERFs or
ITAs by fax or email. This will assist with faster turn-around for your project
(for details, read side-bar article on this page).

If you submitted an on-line ITA for a project in which the PERF was previously
submitted and you have received an email acknowledging the ITA was success-
fully submitted online, you do NOT need to send any additional forms to the
DNR. If a new PEREF is required for a project, it must be submitted either
by mail, postmarked no later than Wednesday, December 31, 2014 or hand
delivered no later than 4:30 p.m. on Tuesday, December 30, 2014. The DNR
offices will be closed on 12/31/14 and 01/01/2015.

For deliveries by hand between 4:00-4:30 p.m. on Tuesday, December 30, 2014,
take your ITA/PERF submission to the main receptionist on the first floor of the
GEF II office building in Madison, WI. Ensure that the receptionist date stamps

the package/envelope of your delivery! The Environmental Loans staff will pick
up the bin of submissions when we return on 01/02/15.

they are
unlikely to e - " If you have questions or comments about the on-line system or about the
chec.k their (‘? //m‘ i’ on-line subm"issionl of ITAS or PERFs, please contact Becky Mesdjian at
email. 8508 Rebecca.Mesdjian@wisconsin.gov or 608-266-5888.
Action Task No Later Than
Request WAMS ID Monday, December 15, 2014
Request access DNR Switchboard Monday, December 15, 2014
Submit ITA online Wednesday, December 31, 2014
Deliver ITA by hand 4:30 p.m. on Tuesday, December 30, 2014
Postmark ITA by mail Wednesday, December 31, 2014
Deliver PERF by hand 4:30 p.m. on Tuesday, December 30, 2014
Postmark PERF by mail Wednesday, December 31, 2014

The DNR offices will be closed on 12/31/14 and 01/01/2015.


mailto:Rebecca.Mesdjian@wisconsin.gov
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Who Can Submit an ITA Online?

Unless a municipality authorizes a consultant to submit an on-line ITA on
their behalf, only municipal officials can submit ITAs. If a municipality wants
their consultant to submit the ITA and supporting documents on their behalf,
the municipality must fill out and sign this authorization certificate.
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The signed authorization certificate must be received by the DNR before the
consultant will be granted access to submit the ITA online. The consultant can
still prepare the ITA, by having access to the ITA on-line submittal system,
but they will be unable to submit the ITA without the certificate.

Where Is the Starting Point for the On-Line Submittal System?

Whoever (Consultants and Municipalities) will enter
and/or submit an on-line ITA is required to have a
Web Access Management System (WAMS) user ID
and register with the DNR Switchboard for access.
You must have a WAMS ID (a.k.a. Wisconsin User
ID) before registering with the DNR Switchboard.

The State’s WAM System allows authorized indi-
viduals to access various State internet applications
using the same username and password. A single
WAMs ID is good for one person. The DNR
Switchboard is for authorized individuals who need
to securely login and access forms that are related to
a specific municipality while preventing access to
unauthorized individuals.

If you helped test the on-line system in the develop-
ment environment: 1) Thank you! 2) You will need
to request a new WAMS ID and re-register with the
DNR Switchboard if you don’t already have one in
the production environment.

PLEASE NOTE: You need to obtain your WAMS
ID and DNR Switchboard access by December 15th,
2014. If switchboard access is not acquired by this
date, please complete the paper ITA form (CWEP ITA
or SDWLP ITA ) and send it either by mail, post-
marked no later than Wednesday, December 31,

2014 or hand deliver it no later than 4:30 p.m. on
Tuesday, December 30, 2014. The DNR offices will
be closed on 12/31/14 and 01/01/2015.

Instructions to register for a WAMS ID and
DNR Switchboard access.

The following link will take you to the DNR
Switchboard web page where you can create a
WAMS ID and register with the DNR Switchboard,
http:/dnr.wi.gov/topic/Switchboard/.

If you have questions or comments about the
on-line system or about the on-line submission of
ITAs or PERFs, please contact Becky Mesdjian at
Rebecca.Mesdjian@wisconsin.gov or 608-266-5888.

Helpdesk contact information if problems arise:

WAMS ID
Website: https://on.wisconsin.gov/WAMS/home
Email; on.wisconsin.gov/WAMS/FormattedEmail

DNR Switchboard

Website: http:/Ibstat.dpi.wi.gov/Ibstat_helptool
Phone: 608-267-3123

Email: dnrswitchboard@wisconsin.gov



http://dnr.wi.gov/Aid/documents/EIF/forms/8700195_fillSaveExt.pdf
http://dnr.wi.gov/Aid/documents/EIF/forms/8700260_fillSaveExt.pdf
http://dnr.wi.gov/Aid/documents/EIF/Guide/ITA_Authorization_Certificate.pdf
http://dnr.wi.gov/Aid/documents/EIF/Guide/Instructions_to_Register_for_WAMS_ID_and_DNR_Switchboard_Access.pdf
http://dnr.wi.gov/topic/Switchboard/
mailto:Rebecca.Mesdjian@wisconsin.gov
https://on.wisconsin.gov/WAMS/home
https://on.wisconsin.gov/WAMS/FormattedEmail
http://lbstat.dpi.wi.gov/lbstat_helptool
mailto:dnrswitchboard@wisconsin.gov
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What Can I Expect When
Preparing the ITA Online?

When a “Role” is approved, an email will be sent
with a link to the corresponding on-line ITA form.
The ITA may also be accessed from the DNR Switch-
board. Once your “Role” is approved, you can pre-
pare as many on-line ITA forms as needed for that
municipality. Consulting engineers will need DNR
approval for EACH community they add to their
“Current Roles” list.

If you accidentally create a “Role” that won’t
be used, contact Becky and she’ll delete it.
Contact Becky at Rebecca.Mesdjian@wisconsin.gov
or 608-266-5888.

Mailing Addresses for Regular
and Overnight Delivery Services

U.S. Mail Note: use street address,
PO Box, and the zip code 53707-7921.

WI DNR

BUREAU OF CFA - CF/2
101 S WEBSTER ST

PO BOX 7921

MADISON, WI 53707-7921

UPS and FedEx Note: only use street
address and the zip code 53703.

WIDNR

BUREAU OF CFA - CF/2 =+
101 S WEBSTER ST
MADISON, WI 53703
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Project Managers:

Jeanne Cargill

policy coordinator
608-267-7587
jeanne.cargill@wisconsin.gov

Michelle Eis

small loans specialist
608-267-0490
michellem.eis@wisconsin.gov

Laurie Fike

CMAR specialist
608-266-4536
laurie.fike@wisconsin.gov

Maureen Hubeler

disbursement specialist,

closeout specialist

608-266-0849
maureen.hubeler@wisconsin.gov

Samantha Jordt
funding sources specialist
608-267-2450

samantha.jordt@wisconsin.gov

Kim Leizinger

disbursement specialist
608-264-8844
kimberly.leizinger@wisconsin.gov

Meja Maka
DBE requirements specialist
608-266-9193

meja.maka@wisconsin.gov

Becky Scott

EPA federal liaison,

storm water projects specialist
608-267-7584
rebecca.scott@wisconsin.gov

Candice Sovinski

Clean Water Fund

Program specialist
608-264-8986
candice.sovinski@wisconsin.gov

Mary (E) Wagner

Safe Drinking Water

Loan Program specialist
608-267-7475
marye.wagner@wisconsin.gov

The Environmental Loans E-Bulletin is written by staff in
DNR’s Environmental Loans Section to provide up-to-date
information on both the Clean Water Fund Program and the
Safe Drinking Water Loan Program. It is sent out periodically
to alert subscribers of the latest news, updates, and upcoming
deadlines; to highlight program changes; and to provide
assistance on topics that need clarification.
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WISCONSIN
DEPT. OF NATURAL RESOURCES

Bureau of Community
Financial Assistance

101 South Webster Street
PO Box 7921

Madison WI 53707-7921
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Robin Schmidt
Environmental Loans

Section Chief

608-266-3915
robin.schmidt@wisconsin.gov

Tech / Support Staff:

Kay Christensen

outreach coord./admin. support
608-266-3163
kay.christensen@wisconsin.gov

Becky Mesdjian

ELOS data base manager
608-266-5888
rebecca.mesdjian@wisconsin.gov

Cindy Wheeler
administrative support
608-266-9955
cindy.wheeler@wisconsin.gov

Remember to contact your
Regional CME prior to your
pre-construction meeting.

Regional
Construction
Management
Engineers (CMEs):

Northeast Region:

Bob Hannes

920-366-4208
robert.hannes@wisconsin.gov

Northern Region:
Steve Ohm
715-365-8939

steven.ohm(@wisconsin.gov
*cell number not yet available*

South Central Region:

Bernie Robertson
608-516-3623
bernie.robertson@wisconsin.gov

Southeast Region:

Frank Fuja

414-303-1711
francis.fuja@wisconsin.gov

Western Region:

Judy Hayducsko
715-491-3290
judy.hayducsko@wi.gov
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